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MecTtHoe camoynpasiaenue Cankr-IlerepOypra

MecTHass AAMHUHHCTPaUMS
MyHHUMIIATBHOT0 00PA30BaHUS NMOCEJ0K AJIEKCAHAPOBCKAs

MNOCTAHOBJIEHUE
ot 18 mapra 2014 roga Ne 13

OO0 yTBep:KIeHUM AJAMMHHCTPATHBHOIO perjiaMeHTa Mo
Npea0CTABICHUIO MecTHoi aJMMHHUCTpaNuen
MyHUIIUIIATBHOTO o0pa3zoBaHus MOCeJIOK
AJleKCaHJIPOBCKAasE MYHUUMIAJbHOU Yycayru «Bbigaua
APXMBHBIX CIHPAaBOK, BBINHCOK, KONUH AapXUBHBIX
AOKYMEHTOB  OPraHoB  MECTHOI0  CaMOYIpPaBJIEHHUS
BHYTPUIOPOJACKOI0  MYHUIUNAJIBHOIO  00pa3oBaHusl
Caunkr-IlerepOypra mocesok AJiekcaHapoBckasi” (B
penakuuu IlocranoBnenuidr MecTHOM AIMUHUCTpAIMU OT
19.06.2017 Ne 46, ot 21.06.2017 Ne 54)

B cootBerctBuM ¢ ®enepanpabiM 3akoHOM OT 06.10.2003 No 131-D3 «O06 00mux npuHIMIAX
OpraHM3alMi MECTHOIro camoynpasieHus B Poccuiickoit @enepanyny», enepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHu3amuy MPEeaOCTaBICHUS TOCYIaPCTBEHHBIX M MYHHUITUTIATBHBIX
ycIyr», ¥ CTaBOM BHYTPUTOPOACKOTO0 MyHHIIMITATLHOTO 0OpazoBanus Cankt-IletepOypra mocenok
AnexkcaHIpoBCKasi, B CBSI3M C BCTYNUBIIMMHU B 3aKOoHHYIO0 cuiny DenepaibHbIMU 3aKOHAMU OT
05.04.2013 Ne 43-®3, ot 02.07.2013 Ne 185-D3, ot 02.07.2013 Ne 188-D3, ot 23.07.2013 Ne 251-
@3, ot 21.12.2013 Ne 359-®3 «O BHecenun uzmeHenuii B @eaepanbsbiil 3akod ot 27.07.2010 Ne
210-®3 "OO6 opraHuzanMM NPEAOCTABICHHUS TOCYJApCTBEHHBIX M MYHUIUMNAIBHBIX yCiayr",
MectHast AnMuHucTpanus MyHUIIMNIaTbHOTO 00pa30BaHUs

IHOCTAHOBMUJIA:

1. YTBepAUTh NpPWIAra€Mblii aJIMHHUCTPATUBHBIA PErVIAMEHT IO MPEAOCTaBICHUIO
MYHHMLMIIAJIBHON YCIIyTH «Bblgada apXHMBHBIX CIIPaBOK, BBIMHMCOK, KON apXUBHBIX JOKYMEHTOB
OpPraHOB MECTHOTO CaMOYIIPABJIEHUS BHYTPHUIOPOJCKOIO0 MYHHUIMNAIBHOrO oOpazoBaHusi CaHKT-
[TerepOypra nocenok AnexkcanapoBckas» cornacHo [Tpunoxenunto Ne 1.

2. C MoMeHTa BCTYIUIEHHS B 3aKOHHYIO cuily JaaHHoro I[locTaHoBieHHMs! NpU3HATh
yTpaTUBLUIMM CHJIy MOCTaHOBJIeHME MecTHOH agMHUHHUCTpaluuu MyHUIMNATbHOTO 00pa30BaHUs
nocesiok  AnekcauapoBckass «O0 yTBEp)KIEeHUU AJIMUHUCTPATUBHOTO perjiiaMenta MecTHou
aJIMUHHUCTPALIMU BHYTPUTOPOJICKOT0O MyHHIIMIIAIBHOTO 00pa30BaHMs IOCENOK AJIEKCaHAPOBCKas
[0 TPEOCTaBICHUIO MYHMIMIAIBHONW yCIyrun «Bblgaua apXuBHBIX CIPaBOK, BBINHUCOK, KOIUI
apxuBHBIX 1o0KyMeHTOB» Ne 48 ot 10.06.2011 r.;

3. Hacrosmee ITocraHoBIeHHE BCTYIAET B CHITY HIOCJIE €0 OHUIIMAIBEHOTO
ormy6nukoBaHus (0OHApOAOBaHNA);
4. KoHTposIb 32 NCTIOTHEHNEM HACTOSIIIETO TOCTAHOBJICHUS OCTABIISIO 33 COOOM.

I'maBa MecTHOM agMUHUCTPALMHU
MyHHIMTIATBHOTO 00pa30BaHUA
MOCEJIOK AJIEKCAHAPOBCKAasA I0.A. Cninpun



Mpuitoxenue Ne 1 k

ITocTanosenuio

MecTHoOli aTMHHHCTPALITU

MyHMUMNAIBHOI0 00Pa30BaHMSA

1oceJ0K AJIeKCaHIPOBCKAast

ot 18 mapra 2014 r. Ne 13

(B penakuuu IlocranoBsieHuii MecTHOH AJIMHHHCTPaLMU
oT1 19.06.2017 Ne 46, ot 21.06.2017 Ne 54)

AIMUHUCTPATHBHBIN perjaMeHT
MecTHoit agMuHUCTpanun MyHMIUNIAJIBLHOTO 00pa3oBaHus
MOCEJI0K AJIeKCAaHAPOBCKAasi 10 NPeJ0CTABJICHUI0 MYHHIIUNIAJIBHON YCJIYIH «BbI1a4a
APXMBHBIX CIIPABOK, BBINHCOK, KONIUI aPXMBHBIX JIOKYMEHTOB OPraHOB MECTHOI'0
caMoyInpaBJIeHHs] BHYTPUTOPOACKOI0 MyHMIMIIAJAbHOTro o0pa3oBanusi Cankr-IlerepOypra
MOCEJIOK AJIEKCAHIPOBCKasA

1. O01mue moJ1o:xeHus

1.1. IlpeameTrom peryiaupoBaHHUsl HACTOSIIEr0 AJMHHUCTPATUBHOTO PErJIaMEHTa SIBIISIOTCS
OTHOUICHUS, BO3HUKAIOIINE MEXKIY 3asBUTEISIMU U MeCTHOM aAMUHUCTpALMEl MyHUIIUIIAILHOTO
oOpa3oBaHMsi TOCeNOK AJiekcaHapoBckas — (mamee — MectHas agMmMuHHCTpanus) B chepe
MPEIOCTABIICHUS MYHHUIIUNIAIBHON YCIYIH TIO BBIJA4e APXUBHBIX CIPABOK, BBIITUCOK, KOMHUH
aApPXUBHBIX IOKYMEHTOB OPTaHOB MECTHOT'O CaMOYIIPABJICHUS BHYTPUTOPOACKOTO MYHHIIUIIAILHOTO
obpazoBanust Cankt-IlerepOypra mocenok AnekcaHapoBcKas (ajiee — MyHHUIIUITATbHAS YCIyTa).

brok-cxema mpenocTaBieHHs MyHUIMIAIBHOM yCIyru mpuBeaeHa B mpuiioxkeHun Ne 1 k
HacTosineMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBUTENSIMU SABIIAFOTCS:

duznyecKkue WIM IOPUIWYCCKUE JIMIA, MO0 UX YIOJHOMOYCHHBIE MPEICTABUTEIH,
oOpartuBiInecs B MecTHYI0 aJJMUHUCTPAIMIO UM MHOTO(QYHKIIMOHAIBHBIN HEHTP MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT C 3alpoOCOM O MPEAOCTaBICHUUM MYHHUIIUNAIbHOU
YCIIYTH.

OT uMeHHM 3asBUTENICH BIIpaBE BBICTYNATh UX MPEACTABUTENM IPHU MPEIbABICHUM NAcIopTa
rpaxaannHa Poccuiickoit denepanu Wik IPYruX AOKYMEHTOB, yJIOCTOBEPSIOUIMX JHYHOCTb Ha
teppuropun Poccuiickoii ®Denepanin B COOTBETCTBHM C JICMCTBYIOIIMM 3aKOHOAATEIBCTBOM, U
JOKYMEHTA, MOATBEPKIAIOIIEr0 MOJTHOMOYHS MPEACTaBUTENS 3aBUTEISL.

1.3. TpeGoBanus Kk MOPSAKY HHPOPMHUPOBAHUS O MPEIOCTABICHUU MYHHUIIUTIATHHON yCITyTH

1.3.1. B npenocraBieHun MyHHUIIMTIATLHON YCIYTH YY4aCTBYIOT:

1.3.1.1. MecTnas aIMUHHUCTpALUS MyHHUIIMTIATBHOTO o0Opa3oBaHUS MOCEJIOK
AnexcannpoBckas: Cankr-IletepOypr, mocenok AsnekcanapoBckas, BomaxoHckoe mocce, 1. 33,
rpacduk pa6otsr: ¢ 9.00 mo 18.00 (B msatHuiy — mo 17.00), nepepsiB ¢ 13.00 mo 14.00, BeIXOqHBIC
THU — cy000Ta U BOCKpECEeHbE, KOHTaKTHBIC Teledonbl — 4513614, 4513618 odunmanbHbIi calT
«http://mo-aleksandrovskaya.ru», agpec 3meKTpoHHOM MOYTHI — possovet@list.ru.

1.3.1.2. Cankr-IleTepOyprckoe roCy/1apCTBEHHOE Ka3eHHOE yUpeKICHUE
«MHOTOGYHKITMOHATBHBIA TEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT»
(manmee — M®II).

Anpec: 191124, Canxr-IlerepOypr, yn. Kpacnoro Texctunbimuka, a. 10-12, mutepa O.

I'padux paboter: monenensHuk — yeTBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 o 17.00; nepepbiB
¢ 13.00 mo 13.48, BeIXOAHBIE THU — CyO00Ta, BOCKpECEHBE.

I'padux paboTel cTpykTypHBIX ToapasaeiacHuit MOI exexnerHo ¢ 9.00 qo 21.00.

Mecta HaxoxnaeHusi, rpaduk padoTel U crpaBouHbie Tenedonsl MOIL] mpencraBicHb B
npuiokeHnu Ne 2 k HacTosiieMy AJAMHUHUCTPATUBHOMY PErjIaMEHTY.

Lentp tenedonnoro oocmyxuBanus ML — 573-90-00.

AJpec caiiTa v 3JEKTPOHHOM MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen mnpemocTaBICHHEM MYHHUIMNAIBHONH YCIyTH 3asBUTENsAM He Tpelyercs
JIOTIOJIHUTENBHBIX 0OpalleHnii B MHbIE OpPraHbl U OPraHU3ALIHH.
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1.3.3. Undpopmanmio 06 opranax (opraHusaiusix), yKazaHHBIX B INyHKTe 1.3 Hacrosuero
AJMUHHCTPATUBHOTO PETJIaMEeHTa, 3asiBUTEIN MOTYT MOJYUUTh CJIEAYIOIIUMHU CIOCOOaMMU:

HAIpPaBJICHUE 3aIIPOCOB B MMCbMEHHOM BHUJIE 110 aJipecaM OpraHoB (OpraHu3alnil), yKa3aHHbIX
B nyHKTe 1.3 Hacrosimero AIMUHHCTPAaTUBHOIO PETJIAMEHTA, B AJIEKTPOHHOM BHUJE MO YKa3aHHBIM
azipecaMm 3JIEKTPOHHOM MOYTHI OPraHOB (OpraHU3anuil);

[0 CTIPaBOYHBIM TejedoHaM paOOTHUKOB OpraHoOB (OpraHM3allMii), yKa3aHHBIX B MyHKTe 1.3
HACTOALIETO AZIMMUHHACTPATUBHOIO PETJIAMEHTA;

Ha [loprane «locymapctBennbie ycayru B Cankt-IletepOypre» (www.gu.spb.ru) B
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHOH cetn «HTepHeT» (nanee — [lopran), Ha oUIIHATEHBIX
caliTax OpraHoB (OpraHu3alvii), yKa3aHHbIX B TyHKTe 1.3 HacTosmero AIMUHUCTPATHBHOTO
pEerIamenTa;

IIpU JINYHOM OOpaIleHUH Ha MpueM K pabOTHUKaM OpraHoB (OpraHM3alnii) B COOTBETCTBUU C
rpaduKoM paboThl, yKa3aHHBIM B ITyHKTE 1.3 HacTOsIIEro AJMUHUCTPATUBHOTO PErIaMeHTa;

B llentpe Tenedonnoro odcmyxkuBanus MOL] (573-90-00);

npu oOpameHnd K uHPoMaTaM (MHPOKHOCKaM, WH(QOIMYHKTaM), pa3MEIleHHBIM B
nomenieHusix MOLI, ykazanHbix B mpuiokeHuun Ne 2 Kk HacTtosmemMy AJIMHHHUCTPATUBHOMY
pernamenty; Ha yiuuax Cankr-IlerepOypra u B BectuOomsax cranuuii Cankr-IlerepOyprckoro
roCy/IapCTBEHHOro yHHUTapHoro mpennpusatus «CaHkT-IleTepOyprckuii  MeTpomoiuTeH» 10
azpecam, yka3aHHbIM Ha [lopraie.

Ha crennax, pasmemeHHsIx B nomenieHusx MectHon agmuanctpannu 1 MOL, pazmemaercs
clieayromas nHpopManus:

HAaUMEHOBAaHNME MYHHIIUIIAJIbHON YCIIYTH;

NepevyeHb OpPraHoB (OpraHM3aluii), y4YacTBYIOUIMX B NPEAOCTABICHHUM MYHHLIUOATIbLHOU
YCIIyTH;

rpaduk (pexum) paboTel, TenedoHsl, azpeca IEKTPOHHON MOYTHI OPraHOB (OpraHU3aIMii),
OCYIIECTBISIONIMX TPUEM U KOHCYJIbTAallUU 3asBUTENEH MO BOMpOcaM MpPeJOCTaBICHUS
MYHHIMIIAIBHON yCIIyTH;

ajzipeca OpraHoB (OpraHu3aiuil), y4acTBYIOUIMX B MIPEIOCTaBICHUU MYHUIIMTIAIBHON YCIYTH;

KOHTaKTHasi MH(popMaius o0 opraHax (OpraHu3alMsx), YYacTBYIOIIMX B MPEAOCTABICHUU
MYHHIIMIIAIBLHON yCITyTH;

MOPSIOK MPEAOCTaBICHHSI MyHUIIMIIAIBHON YCIIyTH;

MOCJIEZI0BATEIBHOCTh IOCEIIEHUSI 3asBUTENIEM OpraHoB (OpraHu3anuii), y4acTBYIOIIUX B
IIPEIOCTABJIEHUN MYHULIUNIAIIBHON YCIYTH;

nepeyeHb KaTeropuii rpakaaH, MMEIOLINX MPaBo Ha MOJyYeHHEe MyHUIIUIAIbHON YCIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl OJTYYECHUSI MyHUIIUIAIBHON YCIyTrH, B TOM YHCIIe
nosrydaeMbIX MecTHOM aiMUHUCTpanyen 6e3 yuacTHsl 3asBUTEIIS;

o0pa3el 3al0JTHEHHOTO 3asiBIICHHSL.

II. Cranpapt npeocTaBjieHUsi MYHUIUNIAJIbHOM yCJIYTH

2.1. HaumeHOBaHME MYHUIMIAIBHOW yCIYTW: Bblaya apXUBHBIX CIPABOK, BBIMHCOK, KOMUH
ApPXUBHBIX JOKYMEHTOB OPTaHOB MECTHOI'O CaMOYIIPaBJIEHUs BHYTPUTOPOACKOT0 MYHHUIIMIIAIBLHOTO
obpazoBanms Cankt-IleTrepOypra mocenok AjleKCaHIPOBCKAsl.

KpaTkoe HauMeHOBaHME MYHULMIIAIILHOM YCIYTH: BblJJaua apXUBHBIX CIIPABOK.

2.2. MyHuIunangpHas yciyra npeaocTtapisercss MecTHOM aAMUHUCTpaIUEi.

IIpenocraBiieHHe MYHHULMIIAJIBHON YCIIyI'HM OCYLIECTBISAETCS MECTHOM aJMUHUCTpALUEN BO
B3auMoieicTBuu ¢ MOII.

JIOJDKHOCTHBIM  JIMIIaM MeCTHOM aAMMHUCTpAIlMM 3alpelieHo TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHHUs] JACUCTBUNA, B TOM YHCJIE COIJIACOBaHMM, HEOOXOIUMBIX Ui TOJTY4YECHUS
MYHUIIUNAIBHON YCIYI'M W CBSI3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHbIE OpPTraHbl, OpPTaHBI
MECTHOT'O CaMOYIIpaBJIE€HUS, OPraHMU3alMH, 3a HUCKIFOYEHHEM IOJYYEHUsS YCIyT, BKIIOUEHHBIX B



NepevYeHb YCIYyT, KOTOpbIE SBISAIOTCA HEOOXOAMMBIMH W OOS3aTENBHBIMU JJISi TPEAOCTaBICHHUS
MYHHIIUIATIBHBIX YCITYT.

2.3. Pe3ynpTaToOM MIPEIOCTABICHNSI MyHUIIUIIAIbHON YCIIyTH SIBISETCS:

BbI1aya 3asiBUTEII0 apXUBHOM CIPAaBKH, apXUBHOW BBIITUCKU, ApXUBHON KOMUHU Ha OyMa’kHOM
HOCHTEIIE;

O0TKa3 B NPEJOCTAaBICHUM MYHHUIMIAJbHOW YCIYTd B BHUAE IHCbMa O HEBO3MOKHOCTU
WCIIOJIHEHMS 3aIIpOca C YKa3aHUEM ITPUYNH.

PesynbpTaT mpemocTaBieHHs] MYHULIHUNAIBHOW YCIYrM BBIJAETCA 3asABUTEN0 MecTHOM
anMuHHcTpanueit, MOLL, HanpaBiseTcs yepe3 oTaeNeHus QeepanbHOil MOUTOBOI CBSI3H.

2.4. Cpoku NpeAoCTaBICHAs] MyHUIIMITAIBHON yCIIyTH

Cpok mpenocTaBieHUss MyHHLIUTAIBHOW YCIyTH HE JOJDKEH HpeBbIaTh 23 pabouux IHS C
MOMEHTa PETUCTPALIUU 3asBIICHUSI.

2.5. IlepeueHb HOPMATHUBHBIX [IPABOBBIX AKTOB, PETYJIHUPYIOIINX OTHOLLIEHUS, BOSHUKAIOILIUE B
CBSI3M C IIPEIOCTABIIEHUEM MYHUILIMIIAIBHON YCIYTH:

Koncturynus Poccuiickoii @enepanyy NpuHATa BCEHApOIHBIM rojocoBanuem 12.12.1993;

@enepanbhbiii 3akoH 0T 06.10.2003 Ne 131-®3 «OO0 o00mUX NPUHLIMIAX OpPraHU3AINH
MECTHOIO caMoyIpasiieHus B Poccuiickont @enepannny;

@enepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHuzauuu MOpegoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIYT»;

®enepanpubiii 3akoH oT 02.05.2006 No 59-®3 «O mopsiike paccMOTpeHHUs OOpamieHuin
rpaxxaaH Pocculickoit @enepauyn»;

®enepanbHbii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHAIbHBIX JTaHHBIX»;

®enepanbhblif 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 37€KTPOHHON MOITUCHY;

O®enepanpubiii 3ak0H 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM jene B Poccuiickoit
denepanuny;

3akon Cankt-IlerepOypra ot 23.09.2009 No420-79 «OO6 opraHuzanid MECTHOTO
camoympasnenus B Cankr-IlerepOypre»;

3akon Cankt-IlerepOoypra ot 28.01.2009 Ne 23-16 «OO6 apxuBHoM pnene B CaHKT-
[TetepOypre»;

npuka3 MHUHHCTEPCTBA KyJNbTYpPhl U MAacCOBBIX KOMMyHUKanuil Poccniickoin @enepannn ot
18.01.2007 Ne 19 «O6 ytBepkaenuun I[IpaBun opraHu3anuy XpaHeHHs, KOMIUICKTOBAHUS, y4eTa U
UCIIONIb30BaHusl JOKyMeHTOB ApxuBHOro (onna Poccuiickoii @enepanii U APYTUX apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX apXHWBax, My3esxX M OHOIMOTeKax,
opranu3anusax Poccuiickon akageMuu HayK»;

nocraHoBieHue [IpaBurensctBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HeKOTOpPBIX
Mepax IO TIOBBIIICHHIO KadyecTBa IMPEJOCTABJIICHUS TOCYJapCTBEHHBIX YyCIyr Ha 0ase
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa MPEJ0CTaBICHUS roCcyAapcTBEHHBIX yciyT B CaHkT-IleTepOyprey;

noctaHoByiienrne [IpaBurensctBa Cankt-Ilerepbypra ot 07.06.2010 Ne 736 «O co3mganum
ME)XBEJOMCTBEHHON aBTOMAaTH3MPOBAHHON MH(POPMALIMOHHOM CHCTEMBI NpenocTaBieHus B CaHKT-
[TeTepOypre rocyaapCcTBEHHBIX M MyHUIIUIAIBHBIX YCIYT B QJIEKTPOHHOM BUE);

nocranoBieHue IlpaBurensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJOMCTBEHHOTO MH(GOPMaLIMOHHOTO B3alMOJICHCTBUS pu IIPeI0OCTaBIEHUHN
rOCy/JapCTBEHHbIX W MYHUIMNAIBHBIX YCIYI HCIOJHUTEIBHBIMM OpraHaMHM TI'OCYIapCTBEHHOMN
Bnactu Cankr-IletepOypra u opranamMmu mectHoro camoytpasienus: B Cankr-IlerepOypre, a Taxxe
yCIYyT  TOCYJIApCTBEHHBIX  YUPEXKJIEHHWH, IOJABEIOMCTBEHHBIX HCIOJHUTEIBHBIM  OpraHam
rocynapctBeHHOM Biactu CaskTt-IlerepOypra, U qpyrux opraHusanuii, B KOTOPBIX pa3MellaeTcs
rocy/1apCTBEHHOE 3aJaHHe (3aKa3)»;

YcTaB BHYTPUTOpOACKOrO0 MyHHIMIAIbHOro oOpa3zoBanusi Cankr-IletepOypra mnocenok
AnexcaHApOBCKas;

noctranoBienne MectHoit aamunuctpauuu Ne 32 ot 10.05.2011 «O nopsaake pa3paboTKu U
YTBEPXKACHHUA aJMHMHUCTPATUBHBIX PEIVIAMEHTOB IPENOCTABIEHUS MYHULUNAIBHBIX YCIyT



MecTHoll aaMuHHCTpanueii MyHMIMDATLHOTO OOpa30BaHUs IOCETIOK AJIeKCaHApOBCKas U
MIPOBEJICHUS KCIEPTU3bI POSKTOB aIMUHUCTPATUBHBIX PETJIAMEHTOBY.

2.6. UcuepnpiBatomuii  MepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU C
HOPMAaTUBHBIMHM TPaBOBBIMU aKTaMU JJI MPEIOCTAaBIECHUS MYHULMIMAIbHONW YCIYyTd U YCIYT,
KOTOpPbIE SIBISIIOTCA HEOOXOJUMBIMH M 00S3aTENIbHBIMU JUIS TPEAOCTABICHHUS MYHUIMIIATBHOM
YCIIyTH, TIOJIEKAIINX MIPEJICTABICHUIO 3asBUTEIIEM:

NUCbMEHHOE 3asBieHue (mo ¢Qopme cormacHo mnpuioxkeHuto Ne 3 Kk HacTosleMy
AJMUHHCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, YOCTOBEPSIIOIINN JTUYHOCTD;

IpHU OOpalleHUH 3asBUTEINS — IOPUAMYECKOTO JIMIA — JOKYMEHTBI, IOJTBEPKIAIOIINE TPAaBO
JeCTBOBATh OT UMEHHU IOPUIUMUECKOTO JIHIa 6€3 TOBEPEeHHOCTH;

pu 3anpoce HHGOopMaIuH, CoJepKallel MepcoHaIbHble JaHHbIE TPETHUX JIMI] — COTJIache Ha
00paboOTKy NMepPCOHATBHBIX JAHHBIX TPETHUX JIUI.

[Ipu oOpaieHny MpeACTaBUTENS JIHMIA, UMEIOLIEro MpaBO Ha MOJyYEHHE MYHHUIIMIIAJIbHOU
YCIIyTH, TONOJHUTEIBHO MPEACTABISAIOTCS:

nacnopT JMOO0 HHOM JOKYMEHT, YAOCTOBEPSIOIIUN JIMYHOCTh IPEACTABUTENS JIUIIA,
MMEIOLIETO MPABO Ha MOJIyYeHHE MyHHUIIUIIAIbHON YCIIyTH;

JOKYMEHTBI, TOJITBEPKJAIOLIIE TOJTHOMOYHS MIPEICTAaBUTEIS.

2.7. UcuepnpIBatomMii  MEpeYeHb JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU C
HOPMAaTUBHBIMHM TPaBOBBIMU aKTaMU JJI MPEIOCTAaBIECHUS MYHULMIAIBHONW YCIYyTH U YCIYT,
KOTOpbIE SIBISIIOTCA HEOOXOJMMBIMH M 00S3aTeNIbHBIMU JUIS MPEAOCTABICHHUS MYHUIMIIATBHOM
YCIIyTHU, KOTOPBIE HAXOJATCS B PaclopsbKeHUU (heepabHbIX OPraHOB MCIOJHUTENBHOM BIacTU U
OpPraHOB IOCYAapPCTBEHHBIX BHEOIOKETHBIX (DOHJIOB, OPTraHOB MCIIOJIHUTEIBHON BJIACTH CYOBEKTOB
Poccuiickoii ®enepanum ¥ OpraHOB MECTHOTO CaMOYIIPABIIEHUS, ITOABEAOMCTBEHHBIX UM
OpraHM3allMi U MHBIX OpraHu3aluil, U KOTOpBIE 3asBUTEIb BIPABE IPEICTaBUTh, NEHCTBYIOIINUM
3aKOHO/IaTEIbCTBOM HE MPETYyCMOTPEH.

2.8. IOIKHOCTHBIM JIIIaM MEeCTHOM aJMMHUCTPALMH 3allpeleHO TpeOOBaTh OT 3asIBUTEIIA:

MpeJICTaBICHHs JOKYMEHTOB U MH(OpPMAIUK WIN OCYIIECTBICHUS ACUCTBUMN, MpeACTaBIeHNE
WIM OCYLIECTBJIEHHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH,
pPETryIUPYIOMIMMH OTHOIIEHUS, BO3HUKAIOIIHME B CBSI3U C IPEJOCTABICHUEM MYHUIIUNATbHON
yCIIyTH;

MIPEJICTaBICHUS JOKYMEHTOB M MHPOPMAIH, KOTOPbIE HaXOATCS B paCOPSHKEHUH OPTraHoB,
IIPEIOCTABISAIOMMX MYHHULMINAIBHYIO YCIYTy, WHBIX OpPraHOB MECTHOTO CaMOYIpPaBJIEHUS,
roCy/IapCTBEHHBIX OPraHOB M OpraHU3alil B COOTBETCTBUHM C HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoii @enepannu, HOpPMAaTUBHBIMU MIPABOBBIMU aKTaMM cyOBbekToB Poccuiickoit deneparuu
U MYHUUUOAIbHBIMU TPAaBOBBIMH aKTaMH, 3a MCKJIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B
ompeneneHHbl crathelt 7 DegepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYT» NEpeyeHb T0KyMEHTOB.

2.9. UcuepnbiBaroliuii MepedYeHb OCHOBAHMM M OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEOCTaBICHHS] MyHUIIUIATIBHOM YCIyTH

OcHoBaHMii JUIsI OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIs MpPeAOCTaBICHHS
MYHUIMITIAIBHON YCIYTH, AEMCTBYOIIUM 3aKOHOJATENBCTBOM HE MPEyCMOTPEHO.

2.10. UcyepnpiBatolmMii  MEepedYeHb OCHOBAHMM Ul TIPUOCTAHOBIIEHHS WM OTKa3a B
MIPEIOCTaBIEHUH MYHULIUTIANBHON YCIyTH

2.10.1. OcHOBaHu# [ TPUOCTAHOBJIEHHS MPENOCTABIECHUS MYHULIUNAIBHON YCIYTH
JeMCTBYIOIIUM 3aKOHOIaTEILCTBOM HE MPEAYCMOTPEHO.

2.10.2. OTka3 B MpeNOCTABIECHUN MYHHUIMIAIBHOW YCIYI'M BO3MOXEH IO CIEAYIOLIUM
OCHOBaHUSIM:

HerpejacTaBleHue B MECTHYI0 aJMUHHCTPALMI0 BCEX HEOOXOAMMBIX JIOKYMEHTOB B
COOTBETCTBHUH C IIYHKTOM 2.6 HACTOAMIEr0 AIMHUHUCTPATUBHOIO PETJIAMEHTA;

OTCYTCTBHE B 3aIllpoce He0OXOAMMOM HH(pOPMAIIUU AJISl €TO UCTIOTHEHUS;



OTCYTCTBHE CBEJIEHHH B pacrnopsikeHUH MeCTHOM aJIMUHHMCTpAaLUU, HEOOXOIUMBIX IS
VICITOJIHEHMS 3aI1pocCa;

€CIIM 3allpoC HE MOKET OBbITh HCIOJIHEH O0e3 pasrialleHus CBEICHHH, COCTaBIISIOIIMX
roCy/IapCTBEHHYIO WM MHYIO OXpaHsIeMylo (heepaabHbIM 3aKOHOM TaiHY.

2.11. Yeayru, KoTopble SIBISIOTCS HEOOXOIMMBIMHM M 00s3aTENbHBIMU /TSI MIPEIOCTaBICHUS
MYHUIUITIAIBHOMN YCIYTH, JEMCTBYIOIIUM 3aKOHOATEIBCTBOM HE IIPEYCMOTPEHBI.

2.12. IlomnuHa UM UHAA IJ1aTa 3a MPEeI0CTaBICHNE MyHULIUIIATIBHON YCIyTH HE B3UMAETCSL.

2.13. MakcuManbpHbIN CPOK OKHJIAHUS B OYEPENM IPU MOJAde 3asBJICHUS O IPEIOCTaBICHUN
MYHMIMIAIBHON yCIyTU U IPU NOJYyYEHUH Pe3ysbTaTa IPel0CTaBIECHUSI MyHULIUIIAIbHON yCIyTH:

a) CPOK OXHJaHUS B Ouepeld NpU Mojaye 3asBICHUS U HEOOXOJUMBIX JIOKYMEHTOB B
MecTHOl aAMMHHACTPALIMK HE AOJDKEH IPEBBIIATh MATHAALATH MUHYT;

0) CpOK OXHJIaHUSI B OYepeAM MPHU MOJyUYeHUU JOKYMEHTOB B MeCTHON aAMHHHUCTpalH HE
JOJKEH MTPEBBILIATH MATHAAATH MUHYT;

B) CPOK OKHMJIaHUS B O4YEpeId TPH Tojaye 3asBieHUS W JokymMeHTOoB B M®DII He momkeH
IIPEBBILIATH NATHAAATH MUHYT;

') CPOK OXHJIaHUSl B OUeper MpH MOJy4eHUU JoKyMeHToB B M®ILI He AoKeH mpeBbIIaTh
MATHAALATH MUHYT.

2.14. Cpok ¥ MOPSAIOK PErUCTPaAlMU 3alpoca 3asBUTENS O MPEIOCTABICHUN MYHUIUITATIBHOM
yCIIyT'"

2.14.1. Tllpu nuyHOM oOpamieHuu 3asiBUTENss B MECTHYIO aJIMUHUCTPALMIO PETUCTPALIUS
3ampoca O MPEeJOCTaBICHUH MYHHMIMNAIBHOW YCIYTM OCYIIECTBIIsETCS pabOTHUKOM MecTHOM
aAMUHUCTPALIMM B NPUCYTCTBHM 3asBUTENS, KOTOPOMY BBIJIAETCS pPACHUCKAa C IPUCBOCHHBIM
pErUCTpallMOHHBIM HOMEpoM. CpoOK perucTpanyy 3ampoca 3asBUTENS O IPEIOCTABICHUU
MYHHIIMIIAJILHON YCIIyTH COCTaBIseT He 0oJiee TPUIAATU MUHYT.

Perucrpanus 3asBieHus oCywlecTBISCTC MECTHOM aJIMHMHHUCTpalUUeld B TEYEHUE OIHOIO
pabodero AHS C MOMEHTa NOJdydyeHUs MecTHOW aJIMUHUCTpauuedl JTOKyMEHTOB, YKa3aHHBIX B
MYHKTE 2.6 HACTOsIIEro AJIMUHUCTPATUBHOTO PETJIaMEHTa, B JOPME JIEKTPOHHOT'O IOKYMEHTA UJIH
JOKYMEeHTa Ha OyMa>KHOM HOCHTEJIE.

2.142.Ilpu nuuHoM oOpameHnuu 3asButesns B MODIL[ 3anpoc o0 mpenocTaBiIeHUU
MYHHIMIIATIBHON YCIIyTH peructpupyercs padotHrukoM M®L] B mpucyTCTBUM 3asBUTENS, KOTOPOMY
BBIJJACTCSL PACHMCKA C PETHCTPALMOHHBIM HOMEpPOM, IIPUCBOCHHBIM  MEKBEIOMCTBEHHOU
aBTOMATU3UPOBAHHON WH(GOpPMAIMOHHONW cucteMor TmipenoctaBienus B Cankt-IletepOypre
rOCyJapCTBEHHBIX U MyHUIUIIAIIBHBIX YCIIYT B JIEKTPOHHOM BUJIE.

AG3anr 2 mynkra 2.14.2 wuckmouen IlocranoBnenuemM MecTHON AJIMUHUCTpAMK OT
19.06.2017 Ne 46.

2.15. TpeOGoBaHMs K IOMEUICHUSIM, B KOTOPBIX MPEAOCTaBISIOTCS MyHUIUIAIbHBIE YCIYTH, K
MECTy OXHJAHHs U IpueMa 3asiBUTENeH, pa3MEIeHUI0 U 0()OPMIICHUIO BU3yallbHOM, TEKCTOBOM U
MYJIbTUMEAUMHON MHPOPMAIH O TIOPSAAKE IPEIOCTaBICHUS MyHUIIUTIAIBHON YCIyTH

MyHununanbpHass yciayra IpeloCTaBiIseTcs B IOMEIIEHUAX MeECTHOW agMUHHCTpauuu |
MOII. IlomemeHns, B KOTOPBIX NPENOCTABISAIOTCS MYHULHIAJIBHBIE YCIYTH, MECTO OKHIAHUA,
JOJDKHBI UMETh TUIOMIAJIH, TPETyCMOTPEHHbIE CAaHUTAPHBIMU HOPMaMH M TpeOOBaHUSAMH K PabOUNM
(oucHBIM) TIOMEIIECHUSIM, T/I€ 00OpYAOBaHBI pabouYnMe MecTa C WCIOJH30BAHHUEM IEPCOHATBHBIX
KOMIIBIOTEPOB U KOIMMUPOBAJIBHON TEXHUKH, U MECTA Ul IIPUEMa IOCETUTENIECH, a TAKXKE JOJIKHBI
ObITh O00OpYJOBaHBI CTYJBSIMH M CTOJIaMH, HMEThb MHCYME MPHUHAJIKHOCTH (KapaHJauly,
aBTOPYYKH, Oymary) JuUisl 3allOJTHEHHSI 3alpOCOB O IPEJOCTaBICHUH MYHHLIMIAIBHOW YCIyTU H
MIPOM3BOJICTBY BCIIOMOTaTEIbHBIX 3anucel (MaMsTOK, MOSICHEHUH), CTeHIaMH, Ha KOTOPBIX JTOJIKHA
ObITh pa3zMenieHa HH(poOpMalMs, yKazaHHas B MyHKTe 1.3 Hacrosmero AJIMHUHUCTPATUBHOTO
periiaMeHra.

[Tomemennss M®L] 101KHBI OTBEYaTh OCHOBHBIM IMOJIOKEHUSAM CTaHIapTa KOM(OPTHOCTH.

[lomenienusi, B KOTOPBIX MPENOCTABISIETCS MYHHLHMIIAJIbHAs yCIyra, JAOJDKHBI OTBEYATh
TpeOOBaHUAM K 00ECIICUEHHIO JOCTYIHOCTH JUIsl HHBAJIHJIOB B COOTBETCTBHH C 3aKOHOJIATEILCTBOM



Poccwuiickoii ®Denepanu 0 couuanbHOW 3ammre WHBAIUWAOB (ab3am 4 myHkTta 2.15 BBemeH
[TocTanoBnernrem MecTtHoit AnmuaucTpanuu oT 19.06.2017 Ne 46).

2.16. Ilokazarenu JOCTYIHOCTH M Ka4e€CTBa MyHHUIIMIIAIbHON yCIIyTH

2.16.1. Ilyskrt 2.16.1 ucknrouen Iloctanosnennem MectHoit Aagmunaunctpanuu ot 19.06.2017
Ne 46.

2.16.2. [Ipo1OIKUTENBHOCTD B3aUMOJICUCTBUM JTOJDKHOCTHBIX JIMI] NHPHU IPEAOCTAaBICHUH
MYHMIIMIIAJIBHON yCIIyTH yKa3aHsl B paszaeine Il HacTosmero AIMUHACTPAaTUBHOTO PETJIAMEHTA.

2.16.3. Cioco0OsI pe0CcTaBICHUS] MYHUIIMITAIBHON YCIIYTH 3asBUTEIIO:

HENOCPEACTBEHHO NPHU NOCEUIEHNH MecTHONW aJMUHHUCTPALIH;

nocpenctsoM MO®II.

2.16.4. CnocoObl MH(GOPMUPOBaHUS 3asBUTENS O pE3yJNbTaTax MPEJOCTaBICHUS WIH
MIPUOCTAHOBJICHUU MYHHIIMIIAJIbHON YCIYTH: 1O TenedoHy, M0 JIEKTPOHHOM MoYTe, B MUCbMEHHOM
BH/IE.

Crioco6 nHpOpMUpPOBaHUs 3agBUTENS O Pe3yJibTaTaxX MPeJI0CTaBICHUS WIN PUOCTAHOBICHNUN
MYHMIMIIAJIBHON YCIIyTU YKa3bIBACTCsl B 3asIBJICHUU.

2.16.5. Komn4yecTBO JOKyMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABICHUS 3asBUTEIIEM B IEISIX
MIOJIy4Y€HUSI MyHUIIUIIAIbHON yCIIyTH — JBA.

2.16.6. OcymiectBiieHre MecTHOM aIMHUHUCTpalMeld MEKBEJIOMCTBEHHOTO B3aWMOJICHCTBHUS
IIPY [IPEIOCTABJIEHUN MYHHUIIUIIATIBHON YCIyTH HE MPEAYCMOTPEHO.

2.16.7. Cpok npenocTaBieHNs MyHUIUIAIBLHOW YCIyTH HE JOJKEH MpeBbImaTh 23 padounx
JTHSI C MOMEHTA PETUCTPALINHU 3asIBIICHUS.

2.17. OcobeHHOCTH MPEIOCTaBICHUSI MyHHUIIUIIAIbHON yciryru B MOL]

IIpyem NOKyMEHTOB M BblAauya pe3yJibTaTa MPEJOCTaBICHHUSI MYHHULUIIAIBHON yCIyTH MOTYT
OBITH OCYIIIECTBIICHBI TocpeacTBOM MOII.

Mecra HaxoxaeHus u Tpapuku padbotst MOPL| npuBenensl B npuioxkeHun Ne 2 k
HacToAleMY ATMUHUCTPATUBHOMY PETJIAMEHTY, a Takke pa3MenieHsl Ha [lopTare.

Llentp tenedonnoro oocmyxuBanus ML — 573-90-00.

AJpec caifTa 1 SJIEKTPOHHOU MOYTHI: WWW.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npeocTaBaeHUN MyHULUIIAIBHON yeiayru noapasaenenus MOILI ocyiecTBisoT:

B3aUMOJICCTBUE C MeCTHOM aJIMHHUCTpalued B paMKax 3aKIIOYCHHBIX COIVIAIICHUH O
B3alMOJECICTBUH;

nH(GOPMUPOBAHHE TPaX/JIaH U OpraHu3aluil 0 BOMpPOcaM MPEAOCTaBICHNUS MYyHHUIIMITAIbHBIX
YCIIYT;

MPUEM U BbIJA4y AOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUSI MYHUIMIAIBHBIX YCIyT
WIH ABIIIOIUXCS PE3yJIbTaTOM NPEAOCTABICHNUS MyHUIMIIAIBHBIX YCIIYT;

00paboTKy MepCcOHaNbHBIX TAHHBIX, CB3aHHBIX C MPEAOCTaBICHUEM MYHHUIUIIAIBHBIX YCIYT.

B ciydae nojgaum 10KyMeHTOB B MecTHyI0 aaMuHHCTpanuio nocpenctsoM M®I paboTHuk
ML, ocyniecTBASOMUNA TPUEM JTOKYMEHTOB, IIPEICTABICHHBIX IS NOJY4YEHHUS] MyHHUIMIAIBHON
YCIIyTH, BBIIOJIHSET CIEYIOIINE NEHCTBUS:

oTIpesieNIsieT MpeaMeT 0OpalleHus;

YCTaHABIUBAET JINYHOCTh TPAKIaHUHA U €T0 MOJIHOMOYHS;

MIPOBOAMT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSAM, YKa3aHHbIM B IyHKTEe 2.6
HACTOALIETO AZIMMUHHACTPATUBHOIO PETJIAMEHTA;

KOHCYJIBTUPYET Tpa)</J1aHWHa O MOpsJiKe o(popMIIeHHUs 3asBICHUS U MTPOBEPSET MPABUILHOCTD
ero opopmienus. ITo nmpockbe rpaskaaHnHa, HE CIIOCOOHOTO MO COCTOSHUIO 3/I0POBbsSI JINOO B CHITY
UHBIX TPUYUH COOCTBEHHOPYYHO O(GOpPMUTH 3asBICHHE, 3asBICHHE MOKET ObITh O(opMIIEHO
pabotHukoM MOILI, OCYIIECTBIAIOMMM MHpUEM JOKYMEHTOB, O Y€M Ha 3asBJICHUH JIeIaeTCs
COOTBETCTBYIOIIAS 3aITHCh;

orpenesieT crnocod MHGOPMUPOBAHUS 3asgBUTENS O MPUHATOM MeECTHOH aJIMUHHMCTpaLuei
pELIeHNU TI0 MPEIOCTABICHUI0 MYHMIIMIAIBHON yCIyru (B yCTHOM JIMOO muchMeHHOU ¢dopme, B
ToM uucie yepe3 MO®LI, B ciydae kenaHus 3asgBUTENS MOJIY4YUTh OTBET uepe3 M®ILI), o ueM Ha
3as1BJICHUU JEJIA€TCA COOTBETCTBYIOIIAS 3AMKCh;



OCYIIECTBIISICT CKAHUPOBAHUE MPE/ICTABICHHBIX JOKYMEHTOB, (POPMHUPYET AIIEKTPOHHOE JIEJO,
BCE JOKYMEHTBHI KOTOPOTO CBSI3BIBAIOTCS €IUHBIM YHHMKAJIbHBIM HJEHTU(PUKAIUOHHBIM KOJOM,
MO3BOJIAIOIIMM YCTAHOBHUTH IPHHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 U BHIY
oOpallieHus 32 MyHULIUTIATbHON yCITyTOi;

3aBepseT IEKTPOHHOE JIEJI0 CBOEH 2JIEKTPOHHON MOAIHUCHIO;

HanpaBlseT 3asBJICHHUE, KOMWUU JIOKYMEHTOB U peecTp JOKyMEHTOB B MecTHyo
aJIMMHHCTPALIHIO:

B DJIEKTPOHHOM BHJIE (B COCTAaBE MAKETOB AJICKTPOHHBIX JIeN) B TEYCHUE OJTHOTO paboyero JHs
co aHs oOpamieHus 3asButens B MOLI;

Ha OyMaXHBIX HOCHTENSAX (B Ciydyae HEOOXOAMMOCTH 0053aTeIBbHOTO MPEAOCTaBICHUS
OpPUTMHAJIOB JOKYMEHTOB) — B TE€UEHHUE TPeX pabouMX JHEl co 1Hs oOparieHus 3asButesns B MOILL.

B cinydae mpenocraBieHHs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOSIEro AIMHHHUCTPAaTHBHOTO perjameHTta, paboTHUK MOLI, ocymecTBIsAONMIA HpuemM
JOKYMEHTOB, JI€JIaéT Ha 3adBJICHMM 3amuch «O TMPesoCTaBICHWN HEMOJIHOTO KOMIUIEKTa
JOKYMEHTOB NpouH(popMUpoBaH». PaKT 03HAKOMIICHHS TI'pakJaHHMHA C 3alHMChIO 3aBEPSIETCs €ro
noanuceio. Ecnu npu 3TOoM rpaxkiaHuH OoTKazajics OT MOJayM 3asBIEHHUS U NoTpeOoBai BO3Bpara
IIPEIOCTABIEHHBIX JTOKYMEHTOB, JE€JIa€T Ha 3asBJICHUU 3anuch «Hacrosmiee 3asBieHHE OTO3BAHO,
JOKYMEHTBI BO3BpAIIEHbI 3aBUTEIO» U BO3BPAIIAET MPEIOCTABIEHHbIE TOKYMEHTHI.

ITo oxoHYaHMU TpreMa TOKYMEHTOB paboTHUK M®L] BeIjaeT 3assBUTEIIO PACIIUCKY O TIpUEMe
JIOKYMEHTOB C YKa3aHHUEM UX MEepPEeUHs U JaThl.

PaboTHuk MecTHON AJIMMHUCTpAIMM, OTBETCTBEHHBIM 3a MOJATOTOBKY MPOEKTa pEIICHUs, B
TEUEHUE OJHOro pabodyero mHA cO JHA mnoxanucanus [naBo MecTHOW AJIMHHHCTpAIUA
JOKYMEHTOB O MPEAOCTaBICHUU (OTKa3e B MPEAOCTABICHUN) 3asSBUTEI0 MYHUIUIIAIBHON YCIIyTH,
HaIlpaBJIsieT Pe3ysbTaT MPEIOCTaBICHUS MyHULMIIAIbHON yciyru B MOL] mis ero nocnenyromein
nepeaayy 3asBUTENI0 B DJICKTPOHHOM BHUJE U Ha OyMakHoM Hocutene (AG3ar 24 nmyHkra 2.17 B
penakuuu [Toctanonenuit MectrHoit Anmunauctpanuu oT 19.06.2017 Ne 46, ot 21.06.2017 Ne 54).

AGzanr 25 mynkra 2.17 wuckmoueH [locraHoBiennmem MecTHOW AJMHUHUCTpalUUd OT
21.06.2017 Ne 54.

AGzanr 26 mynkra 2.17 wuckmoueH [locraHoBiennem MecTHOW AJMHUHUCTpalUUd OT
21.06.2017 Ne 54.

Pab6otHuk MOIL[, OTBeTCTBEHHBIH 3a BBIAAYY JOKYMEHTOB, MOJYYEHHBIX OT MeCTHOM
aJIMUHUCTpAllUM, HE TMO3]Hee JABYX pabouyux JHEH co [HA UuX TMOoJydeHHs OT MecTHoi
aJIMUHHUCTPALIUU COOOIIACT 3asBUTENIO O MPHHATOM pPELICHWU MO TeiedoHy (C 3amuchio JaThl U
BpeMeHHU Tee()OHHOTO 3BOHKA), a TAK)KE 0 BOZMOKHOCTH MOTYUYeHHUs TOKyMeHTOB B M DL,

I11. CocTaB, moc/1eA0BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATHBHBIX NIPOLEAYP
(aeiicTBHil), TPeOOBaHNS K NOPSAAKY X BbINOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH BBIIOJIHECHHSA
aMUHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOM (popme

3a npeaocTaBICHUEM MYHUIMNAIBHOM YCIyTH 3asBUTENN MOTYT OOpallaThCs C 3asBICHHEM
Ha OyMa)XHOM HocHTesne B MecTHYI0 aJJMUHUCTpaIuio 1u6o B MOLI.

OnuncaHre TMOCHENOBATEIBHOCTH AJAMUHUCTPATHBHBIX MPOLIEAYP MNPH MPEAOCTABICHUH
MYHMIIMIAIBHON yCITyTH:

IIPUEM U PETUCTPALUS 3asIBICHUS U JJOKYMEHTOB B MECTHON aIMUHUCTpAIUH;

NPUHATHE PEHICHUS O NPEAOCTaBICHUM MYHHUIMNAIbHON yciayrun Jmbo o0 oTkasze B
MIPEIOCTABIICHUH MYHUUUNAIBHON yCIyrd, WHQOpPMHpOBaHHE 3asBUTENs O pe3ysbTare
IIPEAO0CTABIICHNs] MYHULIUIIAIBHON YCIIyTH.

3.1. [Ipuem u peructparus 3asBJICHUS U JOKYMEHTOB B MEeCTHOM aIMUHUCTPALINHI

3.1.1. CoObrtust  (ropuamueckue  (GaxThl), SBISIONIMECS OCHOBaHMEM JUIsl  Hayana
aAMUHUCTPATUBHOUN MPOLEAYPHI:

NOCTYIJIGHHE  (ITOCPEJICTBOM  JIMYHOTO  oOpaleHus 3asBUTENs JUOO0  IMOCPEICTBOM
OpraHu3anuii mouroBoi cBs3u, oT M®IL]) 3asBieHHs O BbIJAUY€ APXUMBHOM CIPaBKU, BBIMHCKH,



KoM B MECTHYI0 aJMUHHUCTPALMI0 M NpPUIaraéMblX TOKYMEHTOB, YKa3aHHBIX B ITyHKTEe 2.6
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA (J1ajiee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Coneprkanne aAMUHUCTPATUBHON IPOLIEAYPBI

PabGoTHuk MecTHON aJMMHHCTPAllUMM, OTBETCTBEHHBIM 3a MpPHEM KOMIUIEKTa JOKYMEHTOB,
npy 00paIeHNnH TpaXkaaH B MeCTHYIO aIMUHUCTPALIHIO:

oIpeeIAeT NpeAMET 00palleHus;

YCTaHABIMBAET JINYHOCTh TPAKIaHUHA U €T0 MOJIHOMOYHS;

KOHCYJIBTUPYET Tpa)</JIaHWHa O MOpsJiKe o(popMIIeHHUS 3asBICHUS U MTPOBEPSET MPABUILHOCTD
ero opopmienus. ITo mpockbe rpaskaaHnHa, HE CIIOCOOHOTO MO COCTOSHUIO 3/I0POBbsI JINOO B CHITY
WHBIX TPUYUH COOCTBEHHOPYYHO O(GOpPMUTH 3asBICHHE, 3asBICHHE MOKET ObITh O(OopMIIEHO
paboTHuKOM MecTHOW aJIMUHHCTpALlMU, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB, O YeM Ha
3asBJICHUU JEJIAETCS COOTBETCTBYIOIAS 3aIUCh;

orpenessieT cnocod MHGOPMUPOBAHUS 3asgBUTENS O MPUHATOM MeECTHOH aIMUHHMCTpaLuei
pELIeHNU TI0 MPEIOCTABICHUI0 MYHMIIMIAIBHON yCIyru (B yCTHOM JIMOO muchMeHHOU ¢dopme, B
ToM umcie yepes MO®LI, B ciydae kenaHus 3asgBUTENS MOJIY4YUTh OTBET uepe3 M®ILI), o ueM Ha
3asBJICHUU JEJIAETCS COOTBETCTBYIOIIAS 3aIUCh;

[IPOBEPSIET HAIU4YME JOKYMEHTOB M JAeT UX OLICHKY Ha IPEIMET COOTBETCTBUS IIEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOSAIIEro AJAMUHUCTPATUBHOIO PETJIaMeHTa;

KCEPOKOMUPYET JOKYMEHTHI (B clilyyae HEOOXOAMMOCTH) JUIsl (POPMUPOBAHUS JTUYHOTO JIENa,
3aBepsieT KOMMHM JTOKYMEHTOB. Kommum 3aBepsroTCS NMOMANKCHIO JIMIA, OTBETCTBEHHOIO 3a IpPUEM
JOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (aMHJIUM U WHHMIMAJIOB, a TaKXKe JaThl 3aBEpEHHS
KOIUWY;

¢ukcupyer ((akT mpuemMa JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HACTOSIIETo
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA, B KypHAJIE PETUCTPALUU;

BBIJIACT 3asBUTENI0 PACIUCKy O IpUEME JOKYMEHTOB C yKa3aHUEM HX IEpeYHs U JaThbl
npueMa (pacrnucka He BBIAeTCs B clydyae MOCTYIUIEHUS JOKYMEHTOB IO TOYTe, a TaKke I0
MH(POPMALIMOHHBIM CUCTEMaM OOILETO MOJIb30BAHMS);

B Clydae IPEJOCTaBJICHNs KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOILIETO MYHKTY 2.6
HACTOALIETO AJIMUHUCTPAaTUBHOTO PErJIaMEHTa, AENAeT Ha 3asABJICHUM 3anuch «O IMpenocTaBIeHUN
HEMOJHOTO KOMIUIEKTa JOKYMEHTOB NpouHpopMupoBan». DakT 03HAKOMIIEHUS Tpa’kJaHUHA C
3aMKCBIO 3aBEPSAETCS €ro MOANUCHI0. ECau py 3TOM IpaykJaHUH OTKA3aJICA OT IIOJAa4u 3asiBJICHUS U
noTpedoBa BO3BpaTa MPEIOCTABICHHBIX JOKYMEHTOB, JieflaeT Ha 3asBieHuu 3anuch «Hacrosmee
3asBJICHUE OTO3BaHO, JOKYMEHTBHI BO3BPAILCHBI 3asBUTENIO» WM BO3BPAIACT IPEJOCTABIICHHbIC
JIOKYMEHTBHI;

nepeaaeT 3asBJIeHNEe U KOMIUIEKT JJOKYMEHTOB JUIsl IPUHATHS pelieHnus paboTHUKY MecTHOM
aAMUHUCTPALIMH, OTBETCTBEHHOMY 3a IMOJArOTOBKY ITPOEKTA PEIICHHUS.

PabGoTHuk MeCTHOM aJAMHUHUCTpalMM, OTBETCTBEHHBIN 3a MpPHUEM KOMIUIEKTa JIOKYMEHTOB,
npu oOparnieHuu 3asureneii nocperctsom MOL:

MI0Jy4aeT KONMM JOKyMEHTOB U peecTp AOKyMeHToB u3 M®I[ B snexkTpoHHOM Buzae (B
COCTaBe€ MAKETOB AJIEKTPOHHBIX JEN Moyydyareiaell MyHUIMIaIbHOW YCIyri) U (WiM) Ha OyMaXKHBIX
HOCUTENsX (B ciyyae HEOOXOAMMOCTH 0053aTeIbHOTO MPECTABICHNSI OPUTUHAIIOB IOKYMEHTOB);

IIPOBOJIUT CBEPKY PEECTPa TOKYMEHTOB C IPEICTABIEHHBIMU JOKYMEHTAMU;

[IPOBEPSIET HAIU4YME JOKYMEHTOB M JAaeT UX OLICHKY Ha IPEIMET COOTBETCTBUS IIEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOSAIIEro AJAMUHUCTPATUBHOIO PEraMeHTa;

¢ukcupyer ((akT mnpuemMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HACTOSIIEro
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA, B KypHAJIE PETUCTPALUU;

nepeaaeT 3asBJIeHNEe U KOMIUIEKT JJOKYMEHTOB JUIsl IPUHATHS pelieHnus paboTHUKY MecTHOM
aAMUHUCTPALINH, OTBETCTBEHHOMY 3a IMOJArOTOBKY ITPOEKTA PEIICHHUS.

3.1.3. IIpofoKUTENBHOCTh aIMUHUCTPATUBHOM MPOLETyphl HE JOJDKHA MPEBBIIATH OJHOIO
paboyero JIHS C 1aThl MOCTYIUIEHNUS KOMIUIEKTa IOKyMEHTOB B MECTHYIO aJJMUHHCTPALIHIO.

3.1.4. OTBETCTBEHHBIE 3a BBIIIOJIHEHUE a/IMUHUCTPATUBHOMN MPOLEAYPhI 10JPKHOCTHBIE JIULA:



paboTHUK MecTHOM aJMHUHUCTPAIMH, KOTOPBINA pemieHueM I maBsl MecTHOM aaMUHUCTpaluu
JIEJIETUPOBAaH Ha MCIOJHEHHNE MPOLEyp MO MPEAOCTABICHNIO TAHHOW MyHUIIMITAIBHON YCIYTH.

3.1.5. Kpurepuu npuHATHS pelIeHNs B paMKax aIMMHHACTPATUBHOMN MPOLENYPHI:

COOTBETCTBHE KOMILIEKTA JOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B MyHKTE 2.6 HACTOSILErO
AJIMUHUCTPATUBHOTO pETJIAMEHTA.

3.1.6. Pe3ynprar aqMUHUCTPAaTUBHON IPOLIETYPHI:

BbIJ]a4a 3asBUTEIIIO PACIHMCKUA O IPUEME JOKYMEHTOB C YKa3aHMEM MX IEpEeYHS U JaThl
puemMa;

nepeaaya pabOTHUKOM MecTHOW aIMMHUCTpAIMM, OTBETCTBEHHBIM 3a INPHEM KOMIUIEKTa
JIOKYMEHTOB, 3asiBICHHS W KOMIUIEKTa JOKYMEHTOB paOOTHHUKY MecTHOM aaMUHHCTpaIuH,
OTBETCTBEHHOMY 3a IIOATOTOBKY IPOEKTA PELICHUS.

3.1.7. Cnocob ¢ukcanuu pe3ynbrara BbIIOIHEHUS aJMUHUCTPATUBHON MTPOLIEYPHI:

perucTpanus 3asBJICHUAS U JOKYMEHTOB B )KypHaJIe perucTparuu.

3.2. [lpunsTe peuieHuss O MPEAOCTaBICHWHM MYHHUIMNAIbHOM yciayrd nubo o0 oTkaze B
NPEJOCTaBICHUY MYHUIUNAIBHONH  yCIyrdM, WHGOPMHPOBAHUE 3asgBUTENS O pe3yibTaTe
MIPEAOCTABIICHNS MYHHULIUITAIbHON YCIIyTH

3.2.1. CoObitust  (ropuamueckue  (GaxThl), SBISIONIMECS OCHOBaHMEM JUIsl  Hayana
aAMUHUCTPATUBHOUN MPOLEAYPHI:

nojy4yeHue paboTHUKOM MecTHON aJMUHUCTPAIMH, OTBETCTBEHHBIM 32 MOATOTOBKY NMPOEKTa
pelieHus, 3asBICHUS M KOMIUIEKTa JOKYMEHTOB OT paboTHHKa MecTHOM aJMMHUCTPALNU,
OTBETCTBEHHOT'O 34 IIPUEM KOMILIEKTA TOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHON MPOLIEAYPBI

PaboTHuK MecTHOI aqMHUHUCTpPAIIUH, OTBETCTBEHHBIH 3a MOJrOTOBKY MPOEKTA PELICHUS:

IIPOBEPSIET TaHHBIE 3asIBUTEIS M MIPECTABICHHBIE UM CBEICHUS;

aHAIM3UPYET JAaHHbIC, IPEICTABICHHBIC 3asBUTEIEM, C LEJIbI0 IPUHATUA PELICHUS O
BO3MO’KHOCTH UCIIOJIHEHHS 3aIIpoca:

B ClIy4yae NPUHATHUS PELICHUSA O MPEIOCTABICHUU MYHULMIIAIBHON YCIYTH TOTOBUT IPOEKT
peuieHuss MeCTHOM aJIMHUHHCTpAlMU O BbIJJaY€ APXUBHOM CIPABKH, BBIIIMCKH, KOIHMH, a TaKkKe
COOTBETCTBYIOIIYIO apXMBHYIO CIIpaBKy (M0 (Gopme coriacHo mpuiokeHuto Ne 4 kK HacTosmemy
AJMUHHCTPAaTUBHOMY PETJIAMEHTY), apXUBHYIO BBIIIHUCKY, ApXUBHYIO KOIIHIO;

B CJIy4ae MPUHATHS pelIeHus: 00 0TKa3e B MPEAOCTaBICHUHM MyHUIIMIIAIBHONW YCIyTH TOTOBUT
IIPOEKT NMUCbMa O HEBO3MOXKHOCTH MCIOJHEHUS 3alpoca ¢ YKa3aHUEM IPUYHH B a/IpecC 3asiBUTEINS
(mo popme cornacHo npuiokeHuto Ne 5 k HacTosimeMy AJAMUHUCTPATUBHOMY PErJIaMeHTy);

IepeaaeT MOArOTOBIEHHbIE TOKYMEHTHI [ 1aBe MecTHOM aIMUHHUCTpaLINH.

I'maBa MecTHOM aMUHUACTpALIUU:

M3y4aeT NPe/ICTaBICHHbIE JOKYMEHTHI U TOANKCHIBAET HUX;

B CIydae HECOIjlacus H3JIaraeT 3aMEuyaHus M BO3BPAILACT YyKa3aHHbIE JOKYMEHTBl Ha
TOpaboTKYy.

[Tocne moanucanusa ['naBoit MecTHOI aJIMUHHCTpalMU yKa3aHHBIX JOKYMEHTOB PaOOTHHUK
MecTHON aAMUHUCTPALIMH, OTBETCTBEHHBIN 3a MOJATOTOBKY ITPOEKTA PEIICHHUS:

PErUCTPUPYET UX B )KypHAJIE PETUCTPALIUU;

HarpasjsieT penieHue MeCTHOM aJIMHHHCTpPAllMM O BBIJaY€ apXUBHOM CIPaBKH, BBIIUCKH,
KOIIUUA C TPWIOKEHUEM COOTBETCTBYIOIEH apXMBHOW CIIPAaBKH, apXUBHOM BBIKMCKH, APXUBHOMU
KONUU JTMOO MUChbMO O HEBO3MOXKHOCTH HCITOJIHEHUS 3aIpoca ¢ yKa3aHHWeM NpUYHH 3asBuTento. B
CIIy4ae BOJIEU3bSIBICHUS 3asBUTEIIS MOIYYUTh PE3YJIbTAT MIPEIOCTABICHUS MyHUIIMIIAILHOW YCIIYTH
B M®II[ HanpasisieT yka3aHHble JOKyMeHTbl B MO 1i1s mocnenyromei nepeaadn 3asBUTENIO.

3.2.3. IIpofoKUTENBHOCT  AAMUHUCTPATUBHONM TPOLEAYpPhl HE JIOJDKHA IIPEBBILIATH
HIecTHaAIaTH pabounx JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIIIOJIHEHNE aAMMHUCTPATUBHON IPOLEAYPBI SBISIOTCS:

paboTHUK MecTHOM aIMUHUCTPALIUK, OTBETCTBEHHBIH 3a MOATOTOBKY MTPOEKTA PEILICHUS;

['maBa MecTHOM aAMUHUCTPALIVH.

3.2.5. Kpurepuu npuHATUS PELICHHS B PAMKAX aIMUHUCTPATUBHON MPOLIEAYPBI:
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HaJIMYME OCHOBAaHUH JUIsl OTKa3a B MPEAOCTaBICHUM MYHUIMNAIBHON YCIIyTH, YKAa3aHHBIX B
nyHkTe 2.10.2 HacTosIero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynpraT aAMUHUCTPATUBHOM MPOLEAYPHI U MOPSIOK NIEPEaun pe3yIbTaTa:

HanpaBiieHue 3asBurento (mb6o B MOILl) pemenuss MecTHON aAMMHUCTpallUd O BbIgayde
apXUBHOM CIIPaBKM, BBIIMCKU, KOIUM C IPUIOKEHHUEM COOTBETCTBYIOLIEH apXMBHOH CIPAaBKH,
BBIIMICKH, KOTIUHU JIHOO0 MHChbMa O HEBO3MOKHOCTH MCIIOIHEHHUS 3apoca ¢ yKa3aHueM IMpUYHH.

3.2.7. Crioco6 ¢ukcaruu pe3yabTaTa BHIIIOJTHEHUS aIMUHUCTPATUBHOM MPOIETypHI:

perucTpanus B KypHalle perucTpauu perieHds MecTHONM aJMHUHUCTpallid O Bblaaye
apXMBHOM CHpPaBKM, BBIMTUCKH, KOMHUU JMOO MUChbMAa O HEBO3MOXKHOCTH MCIIOJHEHHS 3ampoca C
yKa3aHUEM MPUYHUH.

IV. ®opMBbI KOHTPOJISA 32 HCIIOJTHEHHEM aIMHUHUCTPATHBHOIO perjiaMeHTa

4.1. Texymmii KOHTPOJb 3a COOJIOIEHUEM IOCIEAOBATEILHOCTH JEHCTBUM, OIMpPEIeSICHHbBIX
AIMUHHUCTPATUBHBIMM  MPOLEAYpaMH IO  NPEAOCTABICHHUID  MYHHULMIAIBHOM  YCIYTH,
OCYIIECTBJISIETCS TJIABOM (3aMECTUTENIeM Ti1aBbl) MeCTHON aqMUHUCTPAIIIH.

4.2. I'naBa MecTHOM aAMUHUCTpPAIIUN OCYLIECTBISET KOHTPOJb 3a:

HaJJIeXKallUM HCIOJHEHHEM HAacTosIero AJMHUHUCTPATUBHOTO pErjiaMeHTa pabOTHUKaMH
MecTHOM aAMUHUCTPALINH;

o0ecrieueHneM COXpPAaHHOCTH TMPHUHATBHIX OT 3asABUTENSI JOKYMEHTOB M COOJIOJCHHEM
paboTHHUKaMu MecTHOM aJAMHHHUCTpAIMH OCOOCHHOCTEH Mo cOOpy M 00paboTke MepCOHATBHBIX
JTAHHBIX 3asIBUTEIIA.

4.3.I'mapa  MecTHOM  aJAMMHHUCTpallMM, a TakX€  MYHHUUUIAJIbHBIE  CIY’Kallue,
HEIMOCPEICTBEHHO  IPEAOCTABIAIONIME  MYHHMIMIAIBHYIO  YCIYry, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOIIIOJICHUE CPOKOB M TMOpsAKa MpUEMa JOKYMEHTOB, COOTBETCTBHE
pe3yJIbTaTOB PAcCMOTPEHUS JOKYMEHTOB TpeOOBaHHUSIM 3aKOHOIATENbCTBA, NMPUHATHIO MEp IO
MPOBEpPKE TMPEACTABICHHBIX JOKYMEHTOB, COOIIOJCHHE CPOKOB U TMOPSAIKA TPEJOCTaBICHHS
MYHHIIMTIAIBHOM YCIYTH, MOJATOTOBKM OTKa3a B MPEIOCTABICHUM MYHUIHUNAIBHOW YCIyTH, 3a
COONIOICHHE CPOKOB M TOPSJKAa BBIIAYU JTOKyMEHTOB. llepcoHanbHasi OTBETCTBEHHOCTH [ JaBbI
MecTHON  aAMMHUCTpALMM, a TaKXKe CIYXallMX, HEMOCPEICTBEHHO IPEIOCTABIISIONINX
MYHULMIAIBHYI0 YCIYTry, 3aKpeIuieHa B JOJDKHOCTHBIX HWHCTPYKIMSX B COOTBETCTBHM C
TpeOOBAHUSIMHU 3aKOHOIATEIHCTRA.

B yacTHOCTH, MyHULIMTIAJIBHBIE CITYKAIIXE HECYT OTBETCTBEHHOCTH 34!

TpeOOBaHWEe y 3asBHUTENCH TOKYMEHTOB WJIM IUIATHl, HE MPEIYCMOTPEHHBIX HACTOSIIINM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B MpUEME JIOKYMEHTOB IO OCHOBaHUAM, HE MPEIyCMOTPEHHBIM HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

HapyIlIEHWE CPOKOB PErMCTPALlMM 3aIPOCOB 3asBUTEINS O MPEAOCTABICHUHA MYHHUIUIAIBHOU
YCIYTH;

HapyIlIEHNUE CPOKa IPEIOCTABICHUS MyHULIUIIAJbHON YCITyTH.

4.4. Pykoogurens M®I] ocyiiecTBisseT KOHTPOJIb 3a:

HaJJIeXKAllUM HCIOJHEHHEM HAacTosIero AJMHUHHCTPATUBHOTO pErjiaMeHTa pabOTHUKaMH
M®II;

MMOJTHOTOM MpUHUMaeMbIX paboTHukamu M®IL] oT 3asiBUTENS JOKYMEHTOB U KOMIUIEKTHOCTH
JOKYMEHTOB ISl IEpeaadu uX B MECTHYIO aJMUHHUCTPALIMIO;

CBOEBPEMEHHOCTBhIO M TMOJHOTOM TMepenadyn B MECTHYIO aIMUHHCTPALMIO MNPHUHSATBIX OT
3asBUTEISI JOKYMEHTOB;

CBOECBPEMEHHOCTbIO W TIOJHOTOM JOBEJCHHS JIO 3asBHUTENS] MNPHHATBIX OT MecTHOU
aIMUHUCTpallMd HWHDOpPMAMM U JOKYMEHTOB, SBJISIONIMXCS Pe3yJbTaTOM pEIIeHUs O
MIPEAOCTABICEHNN MYHULIAIIAJIBHON YCIyTH, IPUHATOr0 MECTHOM aIMMHHUCTpALIUEH;
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o0ecrie4eHneM COXPaHHOCTH TPUHATBIX OT 3asABUTENS JOKYMEHTOB M COOJIOZCHUEM
COTPYJHHKAMHU TOJPA3JCICHUs] OCOOEHHOCTEH 1Mo cOOpy M 00pabOTKEe MEPCOHATBHBIX JTaHHBIX
3asiBUTEIIS.

[TepconanbHast OTBETCTBEHHOCTHh pykKoBomutTenss M®I] u paboraukoB M®I] 3akperieHa B
JOJDKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATEIILCTBA.

PabotHuku MO®IL] HEcyT OTBETCTBEHHOCTb 3a:

MIOJIHOTY IpUEMA KOMIUIEKTAa JTOKYMEHTOB Yy 3asBHUTENS, B CIydae €CIIM HECOOTBETCTBHE
MIPEJICTAaBICHHBIX JIOKYMEHTOB, YKa3aHHBIX B HAcTosALeM AJIMUHHUCTPATHUBHOM pETJIaMEHTE,
SIBUJIOCh OCHOBAHUEM JUISl OTKA3a 3asIBUTEINIO B MIPEAOCTABICHUHA MYHULIUIIAIBHON YCITyTH;

CBOCBPEMEHHOCTh ~ MH(MOPMHUpPOBAHUS  3afBUTENSl O  pe3yibTare  MPelOoCTaBIICHUS
MYHULUTIATBHON YCIYyTH;

TpeOoBaHUE Ui MPEAOCTaBICHUS] MYHUIIUIIATbHONW YCIyTH JOKYMEHTOB M (MJIM) IUIAaThl, HE
MPEAYCMOTPEHHBIX ~ HOPMATUBHBIMM  TMPABOBBIMH  aKTaMH,  PETYJUPYIOUIUMU  TOPSJIOK
MIPEIOCTABIICHUS! MyHUIIUIIATbHON YCIyTH.

4.5. B paMkax NpefoCTaBiICHMs MYyHULMNAIBHON YCIYI'M OCYLIECTBIISIOTCS IIJIAHOBBIE H
BHEIUJIAHOBBIE MPOBEPKH MOJHOTHI U Ka4eCTBA MPEIOCTABICHNS MyHHUIIMIIAIbHONW YCITyTH.

I'maBa (3aMecTUTENh TJIaBBl MO TMPUHAAICKHOCTH BOMpoca) MeCTHOW aaMUHHUCTpAIUN
€KEKBapTaJIbHO OCYIIECTBIISIET BHIOOPOUYHBIE TPOBEPKHU JIE]T 3asIBUTENIEH Ha MpeIMET MPABHUIIbHOCTH
MPUHATUS MYHUIUNAIBHBIMHM CITY>KAIllUMHU PEIICHHI, a Tak)Ke BHEIJIAHOBBIE MPOBEPKU B CIIyyae
MOCTYTUICHUS Kajno0 (IpeTeH3uil) Tpaxaad B paMKax J0CyIe0HOTO 00KaTOBaHUS.

PykoBonutens M®IL] ocymiecTBiseT IUIAHOBBIE M BHEIUIAHOBBIE IIPOBEPKU JESATEIBHOCTH
pabotHrKoB M®I] B COOTBETCTBUY C MOJOKEHUEM O MPOBEACHUN ITPOBEPOK.

V. JocyneOHblii (BHeCy1eOHbINH) MOPSAOK 00KAJTOBAHUSA PelIeHUl
U AeiicTBuii (0e3aeiicTBusi) MeCTHON aIMHUHUCTPALINH, A TAKKe J0JKHOCTHBIX JIMII,
MYHUIIUNAJIbHBIX cayKamux MecTHOI aIMHUHUCTPAIMH

5.1. 3asgBuTeNM MMEIOT MpaBO Ha JocyleOHoe (BHecyneOHOe) Oo0KajJoBaHHME pELICHUH u
neiictBuil  (Oe3neiicTBUs), NPHUHATBIX  (OCYIIECTBISEMBIX) MeECTHOH  aJAMHUHUCTpalMeH,
JOJDKHOCTHBIMU  JIMLIAMHU, MYHHUIMIAIBHBIMU CIIyXalluMU MeCcTHON aJMUHHCTpaluud B XOJe
NPEOCTaBIICHUS] MyHHIUNIAIBbHON yciyTH. JlocyieOnblii (BHECY1€0HbII) MOPAA0K 00XKaloBaHUsS He
UCKJIIOYaeT BO3MOXKHOCTh OO’KaJOBaHUs peuleHud u JedcTBUil (0e3aeicTBUS), NPUHATHIX
(ocymiecTBIsIEMbIX) B XOJ€ MPEIOCTaBICHUS MYHHUIMIIAIBHOM YCIyrd, B CyJeOHOM MOpSKe.
JlocyneOnbIii (BHECYICOHBIN) TTOPSIOK 00’KAIOBAHUS HE SIBJISICTCS JIJIS 3asIBUTENS 00SI3aTEIIHHBIM.

5.2. 3agBUTENIb MOXKET OOPATUTHCS € KaJ00O0H B TOM YHUCIIE B CICAYIOIIUX CITyqasx:

HapyIlIEHWE CpOKa PETUCTPALMU 3arlpoca 3asBUTENS O MPEAOCTABICHUH MYHUIMIAIBHOU
YCIIyTH;

HapyIlIEHHE CPOKa IIPETOCTABICHNS MyHULIUIIAJILHON YCIIyTH;

TpeOOBaHUE Yy 3asgBUTENS TOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMU
aktamu Poccuiickoit @enepaiy, HOPMAaTUBHBIMHM MPAaBOBBIMH aKTaMH cyObeKToB Poccuiickoii
@denepan, MyHULIMIAIbHBIMA IPaBOBBIMU aKTaMU Ui IPENOCTABICHUS MYHHUIMIIAIBLHOU
YCIYTH;

OTKa3 B IIpPHEME JOKYMEHTOB, IPEJOCTABIEHHE KOTOPBIX NMPEAYCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickoit ®enepanuy, HOPMAaTHUBHBIMU NPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit  ®enepauny, MyHUIUNAIBHBIMM IPAaBOBBIMM  aKTaMU JUIsl  IPEJOCTaBICHUS
MYHHIIUIATIBHON yCIyTH, Y 3aBUTEIIS;

OTKa3 B IMPEJOCTABIEHUM MYHUIUNAIBHOM yCIyTHW, €CIM OCHOBAaHMSA OTKa3a HeE
MPEeyCMOTPEHBI (eepaibHbIMI 3aKOHaMU M MPHUHATHIMH B COOTBETCTBUUM C HUMHU HHBIMHU
HOPMaTUBHBIMM ITpaBOBBIMU akTaMu Poccuiickoit denepariuy, HOpMaTUBHBIMU ITPABOBBIMU aKTaMU
cyonekToB Poccuiickoit denepanny, MyHUIIUTIATbHBIMU IPABOBBIMH aKTaMH;
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3aTpe0OBaHUE C 3asBUTENs NPU TPEIOCTABICHUM MYHHUIMIIAIBHOM YCIYrd IjIaThl, He
MPEyCMOTPEHHON HOPMAaTHUBHBIMU MPaBOBbIMU akTamu Poccuiickoii denepannin, HOpMaTUBHBIMHU
NIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanyy, MyHUIMIIATbHBIMUA TPABOBBIMU aKTaMU;

OoTKa3 MecTHOW aJIMHHUCTpAlWH, JOJDKHOCTHOrO Juia MeCTHOW aJIMUHUCTpalud B
WCTIPABJIICHUH JIOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MpPeAOCTaBICHHS
MYHHUIMIIAJIbHOW YCIYTM JOKYMEHTax JH0O0 HapylIeHHE YCTAHOBJIEHHOTO CpOKa TaKHUX
UCIIPaBJICHUMN.

5.3. Ilpuem >xajio0 B MUCBMEHHOU (opMe OCYIIeCTBIsAeTCS MECTHOM aJIMHHHCTPALUCH IO
aZpecy M B COOTBETCTBMM C TpaukoM paboThl, yka3zaHHbIM B myHKTe 1.3.1.1 HacTosmiero
AJIMAHHCTPaTUBHOTO PETJIAMEHTA.

Kanoba B nrucbMeHHOM (opMe MOKET OBITh HAIIpaBJIeHa IO MOYTeE.

B cinywae mopmaum >kanmoObl IpHU JIMYHOM TIpUEME 3asBUTENb MPEJCTABISET JOKYMEHT,
YAOCTOBEPSIOLINI €ro JIUYHOCTh B COOTBETCTBUHU € 3aKOHOIATeIbCTBOM Pocculickont Penepanuu.

54.B cayuae ecnam kamoba TMoOJaeTCs  4epe3 MPEICTABUTENs 3asBUTENS, TakKkKe
MIPEACTABIISIETCS JOKYMEHT, IMOATBEPKIAIOIIMANA ITOJHOMOYHMS Ha OCYLICCTBICHUE AEUCTBUH OT
MMEHHU 3asBUTENSA. B KadecTBe NOKYMEHTa, MOATBEPKIAIOLIECTO MOJHOMOYMS Ha OCYIIECTBIICHUE
JEUCTBUI OT UMEHH 3asIBUTEINSI, MOXKET OBITh MPE/ICTaBIICHA:

odopMmIleHHasl B COOTBETCTBUU € 3aKOHOAaTenbcTBOM Poccuiickoit denepannu 10BepeHHOCTD
(st pr3HYEeCcKUX JINI);

opopmiieHHAasT B COOTBETCTBHHM C 3aKOHOAAaTeNbcTBOM  Poccuiickoit  Depepanmn
JIOBEPEHHOCTh, 3aBEPEHHAs I€YaThIO 3asBUTEINS U NOJINMCAHHAs PYKOBOJWUTEIEM 3asiBUTEIN WU
YHOJHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIULOM (IJIs FOPUAMUYECKUX JINIT);

KOMHMS PELICHUsI O Ha3HAYEHUH WK 00 M30paHuM JIMOO MpHKa3a 0 Ha3HAuYCHUH (PU3NUECKOTO
JUIla Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (HU3MUYEcKOe JIMLO O0JIaJaeT MpaBoM
JeiCTBOBAaTh OT UMEHH 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.5. B anektponHoil hopme B MecTHYIO aJMHUHHUCTPAIHMIO >kKajoba MOXKET ObITh TMOJaHa
3as1BUTEJIEM IIOCPEICTBOM:

opUIHaTBEHOTO caiTa MecTHoit aIMHUHUCTPALUU B nH(GOPMaLMOHHO-
TEJIEKOMMYHUKAaLMOHHOM ceTh «HTepHeT»;

dbenepalbHOW  TOCYIapCTBEHHOW  MHPOpManuOHHOW  cucTteMbl «EmamHBIA  mopTan
rOCYJapCTBEHHBIX M MyHUIIMNAIBHBIX YCIyT (PpyHkuuii)» unu [loprana.

[Tpu monaye xaynod B 3JIEKTPOHHOM BHJIE€ IOKYMEHTHI, YKa3aHHbIE B MYHKTE 5.4 HACTOSILErO
AJIMMHUCTPAaTHUBHOTO pErJIaMEHTa, MOTYT OBbITh TpeJacTaBleHbl B (GoOpMe DICKTPOHHBIX
JOKYMEHTOB,  IOANMCAHHBIX  AJIEKTPOHHOM  MOMIHMCBIO, BHJ  KOTOPOM  IPELyCMOTPEH
3aKO0HOATenbCTBOM Poccuiickoit denepannu, Ipyu 3TOM JOKYMEHT, YAOCTOBEPAIOLINUN JTUYHOCTD
3asBUTENS HE TpedyeTcsl.

5.6. XKanoGa paccmarpuBaeTcst MeCTHOM aJMUHUCTpAIHEH.

XKanoba moxxer ObITH MOJaHa 3asgBUTENIEM 4epe3 CTpyKTypHble nojpazaeneHuss MOLI. [Ipu
noctyrieHnu xanoosr MOI[ oGecnieunBaer ee nepepady B MeCTHYIO aIMHUHUCTPALIUIO B MOPSAKE
U CPOKHM, KOTOPBIE€ YCTAaHOBJICHBI COIIAlIECHUEM O B3aumozaeicTBuu Mexay MOPI[ nm MectHoi
aJIMUHHCTpallel, HO He TI03JHee CIIEAYIONEero pabouero IHs CO JHS NOCTYIUICHUS 5Kalo0bl.

XKanoba Ha HapyuieHHe TOpsAAKa TMPEAOCTaBICHUS MYHULIUNANbHON yciayru MOI]
paccMmaTtpuBaeTcs MecTHON anMuHHcTpanueidl. IIpm 3TOM CpOK paccMOTpeHHs KajaoObl
MCYMCIISIETCS CO AHSI PETUCTPALMU kKaloObl B MecTHOI aIMUHUCTpaLIUK.

5.7. XanoGa omkHa coaepKarhb:

HanMEHOBaHHE MeCTHOW aJMUHUCTpALMH, AOJDKHOCTHOIO JiMila MeCTHOW aJIMUHUCTpALA
00 MYHHMUMOAIBHOTO Ciy)Kamero MecTHOW —aJMUHHUCTpallUd, peIIeHUus U JACUCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKAITYIOTCS;

dbamunuio, UMs, OTYECTBO (ITOCIEAHEE - MPH HAJIMYUM), CBEACHUS O MECTE >KUTEIbCTBA
3asBUTENS - PU3NYECKOrO JIMIA JTMOO HAMMEHOBAHUE, CBEJCHHSI O MECTE€ HaXOXK/ICHUS 3asBUTEIS —
IOPUJIMYECKOT0 JIMIA, a Takke HoMmep (HOMepa) KOHTakTHoro TtenedoHa, anapec (ampeca)
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AJIEKTPOHHOM MOYTH! (MPH HAJIMYMK) U TOYTOBBIA ajpec, MO KOTOPBIM JIOJDKEH OBITh HarpaBiieH
OTBET 3aBUTEIIIO;

cBeleHUS 00 oOXKalmyembIX pelieHusx U jaedcTBusx  (OesmeiicTBum) MecTHOIM
aJIMMHUCTPALINM, JIOJDKHOCTHOTO JHIa MecTHON aaMUHHUCTpanuu 00 MYHHIMIIAIbLHOTO
CIIy>KallETO;

JIOBOJIbl, Ha OCHOBaHMHM KOTOPBIX 3asBUTEJIb HE COIJIACEH C pEIIeHHeM M JAeicTBHEeM
(GezneiicTBuemM) MecTHON aIMUHHMCTPALUH, JOJKHOCTHOTO Juia MecTHOW aIMUHHUCTpaluu, J100
MYHHIIMIIAJIBHOTO CiTyXaiiero MecTHON aIMUHUCTpaluu. 3asiBUTEIEM MOTYT OBITh IPEICTaBICHbI
JOKYMEHTHI (IIpY HaJIMYUH), TOATBEP>KJAIOIINE TOBOIbI 3asBUTENS, TUOO UX KOIUH.

5.8. B ciiydae ycraHOBIIEHUS B XOZI€ WM 110 pe3yJibTaTaM PacCMOTPEHUs Kajio0bl MPU3HAKOB
coCTaBa aJMMHUCTPATUBHOIO NPAaBOHAPYLIEHWs WM IPECTYIUIEHHS, JAODKHOCTHOE JIMILIO,
HaJIeJICHHOE TIOJHOMOYMSMM IO PACCMOTPEHHUIO kKajo0, He3aMeIMTEIbHO HampaBiseT
HMEIOLINECS] MaTEPHAIIbl B OPraHbl IPOKYPaTypBhI.

5.9. Kanoba, moctynuBmas B MECTHYIO aJIMHHHCTPAIUIO, TOJJICKUT PETUCTPAIMA HE
MO3/IHEE CIIEAYIOIIEro paboyero JHSA CO AHA ee MocTyruieHus. JKanoba MoaiIeKuT pacCMOTPEHHIO
JOJKHOCTHBIM JIUIIOM MecTHOM aIMUHUCTPALMY, HAJIeIEHHBIM MOJTHOMOYHUSMHU 110 PACCMOTPEHUIO
Xao0, B TeUeHHe MATHAAATH paboYuX JHEH CO JIHS €€ PeruCTpalvy.

B cnywae oGxkanoBanmsi oTkaza MeCTHOW aJMUHUCTpPAINH, JTOJDKHOCTHOTO JuIla MecTHOM
aJIMUHHUCTPALIMU B IPUEME JTOKYMEHTOB Y 3asBUTENIS TUOO B MCHPABICHUU JOMYIICHHBIX ONEYaToOK
1 omMOOK WIK B ciiydyae 00>KaJloBaHMsI HapyLIEHHs] YCTAHOBJIEHHOI'O CpPOKa TaKUX HCIpPaBIIECHUI
*asoba paccMaTpUBAETCs B TEUEHHUE MATH pabOUMX THEH CO THS ee perucTpalum.

5.10. TTo pe3ynbpTaTam paccMOTpeHus kamo0bl MecTHas aIMUHHUCTPAIs PUHUMAET OJTHO U3
CHEAYIOLIUX PELICHUN:

00 YJOBJIETBOPEHUU KajloObl, B TOM 4ucie B (OpMe OTMEHbI MPUHATOTO PpEHICHHUS,
UCTIPABJICHUS JOMYLIEHHBIX MeCTHOW aJIMHUHHUCTPAllMM OIEYaTOK M OHIMOOK B BBIIAHHBIX B
pe3ynbTaTe MpPEeOCTaBICHHUS MYHUIUNAIbHON YCIYrM JIOKyMEHTax, BO3Bpara 3asBHUTEIIO
JICHE)KHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU IPAaBOBBIMHM aKTaMU
Poccuiickoii  ®Denepanuy, HOPMATUBHBIMU TPaBOBBIMH akTaMH CcyObekToB Poccuiickoit
denepanyy, MyHUIMIAIFHBIMU PAaBOBBIMU aKTaMM, a TakXKe B MHBIX (popMax, HE MO3JHEe MATH
pabounx naHEH cO [HSA NPUHATUS PEUIeHMs, €CIM MHOE HE YCTAHOBJIEHO 3aKOHOJATEeIbCTBOM
Poccuiickon @enepanyy;

00 0TKa3e B YJIOBJIETBOPEHUH KaJIOObI.

5.11. OtBeT mo pe3ynbTaTaM pacCMOTPEHMS KaJoObl HANPABISETCS 3asBUTENIO HE MO3JHEE
JIHS, CTICAYIOLIETO 3a JIHEM MPUHSTHS PellleHus, B TUCbMEHHOHN (opMe.

B otBete o pesynbraTaM kaao0bl yKa3bIBAIOTCS:

HauMEHOBaHHE MecTHOM aJMMHUCTpALMK, PACCMOTPEBIIEH Kajao0y, NOJKHOCTh, (paMuius,
UMs, OTUECTBO (MPU HAIMUYWHU) YIOJIHOMOUYEHHOrO JMIAa MeCTHOM aJIMHUHUCTpPALUH, MPHUSIBLIETO
pelIeHre no xanooe;

HOMeEp, J]aTa, MECTO MIPUHATHS PELICHUs], BKIIIOYasi CBEACHMSI O JIOJKHOCTHOM JHile MecTHOM
aJIMMHHCTpALINHU, PELIeHHe WU AelicTBre (0e3/1eliCTBIE) KOTOPOTo o0xalyeTcs;

dbamunus, UMs, OTUYECTBO (MPU HATMYMH) WM HAUMEHOBAaHUE 3asIBUTEIIS;

OCHOBAHUS JJIsl IPUHATHUS PEIIEHUs 10 kKanooe;

B cilydYae, eciM >kajoba Mpu3HaHa OOOCHOBAHHOM, — CPOKHM YCTPAHEHHS BBISBICHHBIX
HapyLIEHUI, B TOM YHCII€ CPOK MPEIOCTABIICHUS Pe3yJIbTaTa MyHUIIUIAIBLHON YCIIyTH;

CBEJICHUs O MOPsIKe 00>KaJOBaHUs MPUHATOTO I10 Kajlo0e perIeHus.

OTBeT MmO pe3yJabTaTaM pacCMOTPEHMs >Kajio0bl MOJIMUCHIBAETCS YIOJHOMOYEHHBIM Ha
paccMOTpeHue KaJ00b! TOJKHOCTHBIM JIMIIOM MeCTHOH aMHUHUCTpPAIUH.

[To xemaHuio 3asBUTENS] OTBET IO pe3yJbTaTaM pPAacCMOTPEHHUS >KaloObl MOMKET ObITh
NPEJICTaBJICH HE MO3/Hee JHS, CIEIYIOIIEro 3a JHEM NPUHATHS pelieHus, B popMe 3JIEeKTPOHHOTO
JOKYMEHTA, TOAMMCAHHOTO >JEKTPOHHOM TMOANKUCHIO YHNOJHOMOYEHHOIO JIMIA, BUJA KOTOPOM
YCTaHOBJIEH 3aKoHOAaTenbCcTBOM Poccuiickoit denepanuu.
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5.12. MecTHass aIMUHUCTpallMs OTKa3bIBa€T B YIOBIETBOPEHUHU MKAJIOOBI B CIEAYIOIIUX
CITyJasix:

HAJIMYUE BCTYIHUBIIETO B 3aKOHHYIO CHIIy PEIICHUS CyAa, apOUTpa)KHOTO CyAa MO0 Kamode o
TOM K€ MPEIMETE U IO TEM K€ OCHOBAHUSIM;

mojaya KamoObl JIMIIOM, IIOJIHOMOYHS KOTOPOTO HE TMOATBEPXKACHBI B  TOPSJKE,
YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepannu;

HAIMYHUE PEUICHHs 110 kKallobe, MPUHATOTO PaHee B OTHOIICHUH TOTO YK€ 3asIBUTEIS U [0 TOMY
Ke TIPEIMETY YKaJIOOBbI.

5.13. MectHass AIMUHUCTpalvs TpPU TMOTYYCHHMH MHUCHMEHHOTO OOpalleHHs, B KOTOPOM
coJiepKaTcsl HEIEH3ypHbIE JMOO OCKOPOWTEIBHBIC BBIPAKEHMS, YTpO3bl KU3HU, 370POBBIO U
MMYIIECTBY JOJHKHOCTHBIX JIMI MecTHOW AJMMHHMCTpAllUU, a TaKKE€ WICHOB UX CEMbH, BIPABE
OCTaBUTH OOpareHue 0e3 OTBETa IO CYIIECTBY TOCTABJICHHBIX B HEM BOMPOCOB W COOOIIUTH
rpa)xJIaHUHYy, HANPAaBHUBIIEMY OOpaIleHHe, O HEJIOMYCTUMOCTH 3JI0YMOTPEOIeHUS MpaBoM (ITyHKT
5.13 B penakuuu [locranoBnenus Mectaoit Aamunuctparuu ot 19.06.2017 Ne 46).
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Ipunoxenne Ne 1

K AIMHHHCTpPAaTHBHOMY  perjaMeHTy  MecTHOH
aIMUHHUCTpalid  MyHHIMNAIBHOTO  00pa3oBaHMs
MOCENOK  AJIGKCaHAPOBCKAas MO IPEOCTABICHUIO
MYHULHMIAIBHOW YCIyrH IO BBIIaue apXUBHBIX
CIIPaBOK, BBIMHCOK, KOMHI AapXUBHBIX JOKyMEHTOB
OpraHoB MECTHOTO caMOyIIpaBIeHUSL
BHYTPUTOPOJCKOIO MYHHIMIATEHOTO 00pa3oBaHUs
Cankr-IlerepOypra  mocenok  AJIeKCaHAPOBCKas

BJIOK-CXEMA

MMpCAO0CTABIICHUA MYHHHHHaHBHOﬁ YCIYTH IO BbIIa4U€ apXUBHBIX CIIPABOK, BBIIIUCOK, KOITU U
AOKYMCHTOB OpPraHOB MCCTHOT'O CaMOYIIPABJICHHUA MYHHUIIUITIAJIBHOT O O6pa3OBaHI/I$[

] 3an BUTENE /'-‘1

HanpaeneHWE 339E 02 HMA[M KOMNAEKTE AOEYMEHTOE

4

L

/ME‘CI’H&H / Mol
a,qmm HUCTRaLM S

1 I'IpmeM W PETMCTPaLMa 339 BNeHMH dropmupoBaHme K MPMEM LOKYMEHTOR WMHdopmuposaHue
W AOKYMEHTOE rpamgar (B Teuenne (4 nepenaya [— T 3AABMTENA O
1 paGouero gHA) KOMMAEKTa perucTpaLma PEIYAETATAX
T JOKYMEHTOB NPEfOoCTABNEHHA
3AABMTENA B MYHHLUMNANEHOM
MecTHyo YCNyTW (B TEUEHWE 2
agMUHKCTpauM o (B pabounx gHei)
2. TpUHATHE PEWEHKWA O BMKTDOHH':'_M EnnE h
NPEROCTABAEHWH MYHHUMNANEHOH - 1 paGoumit Ak,
YCOYTH MO BbIGa4e apXHBHbIX Ha ByMakHbIX
CNPAB0K, BRIMHWCOK, KOMHIA 3apXHBHBIX HocHTENAX - 3
L goKymeHTOE; MHGOPMHUpPOBIHWE paBounx ga)

33ABWTENA O PE3YLTaTE

NPEROCTABNEHMA MYHULMAANEHOM
YONYrW; Nepeaua pesynLTaTa B

ML (B TeveHne 16 paboumnx gHen)

MNepenaya AOKYMEHTOE

O NPEAOCTABAEHHW MYHMLMNANEHOK

YOnyru Mnbo o0TKas B NPeaocTaBaeH K
MYHWUUMNANBHOW yonyTk B M$L ona ux

NOCNEYIOWENR NEPEnaYn 3AABUTEND

(B 3NEKTPOHHOM BULE - B TEYEHME 1
pabBouero AHA, Ha GYMarmHBIX HOCUTENAX

- BTEueHWe 3 pabounx gHeM)
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Ipusnoxenne Ne 2

K AZIMUHHCTPaTHBHOMY perjiaMeHTy MeCTHOH aAMUHUCTpALIN
MyHuIUnaIBHOTo 00pa30BaHUs IIOCETOK AJICKCAaHAPOBCKAs IO
HPEIOCTABICHUIO ~ MYHHIMIAJIPHON YCIyrH 10  BblIade
APXMBHBIX CIIPaBOK, BBIIMCOK, KOIMH apXHBHBIX JOKyMCHTOB
OpPraHoB MECTHOTO  CaMOYIPABICHUS  BHYTPUTOPOJCKOTO
MyHuuunansHoro obpasosanusi Caukr-IletepOypra mocenok
AJnekcaHIpOBCKast

Anpeca cTpyKTypHbIX noapasaeaennii Cankr-IleTepOyprckoro rocyiapcTBeHHOr0
KAa3eHHOr0 yupexaeHus «MHOro)yHKIHOHAJIbHBIH HEHTP NpPeI0CTaBICHUS
roCyapCTBEHHbIX U MYHUIIUNIAJIbHBIX YCJIYI»

Ne HanmenoBanue IToutoBbIN CrnpaBounslii |  Anpec I'padux
CTPYKTYpPHOTO azapec TesneoH IEKTPOH paboThI
MOIpa3IeIICHUS HOU
HOYTHI
1 | MuorodpyskionanbHbli | CaHKT- 573-90-00 knz@mfc | ExenneBno
ueHtp Anmupanreiickoro | IlerepOypr, WIH spb.ru ¢ 09.00
paiioHa CanoBas yi1., 573-99-80 1o 21.00
a. 55-57, 0e3 nmepepbiBa
nutep A Ha o0ex
2 | Muoro¢yHkunoHanbHbIH | CaHKT- 573-90-00
LEHTP [TerepOypr, 15- | nmm
BacuneoctpoBckoro s muHus B.O., 573-94-85
paiioHa o. 32
3 | Cektop Ne 1 Cankr- 573-90-00
MHoro¢yukuuonansHor | IlerepOypr, yi. | nnn
0 LIEHTpa Haxumoga 1. 3, | 576-20-86
BacuneoctpoBckoro KOpIL 2,
paiioHa nutep A
4 | MuorodyuknuoHanbHbIil | CaHKT- 573-90-00
ueHTp Briboprckoro [etepOypr, WIH
paiioHa Hosopoccuiick | 573-99-85
ast yin., 1. 18
5 | Cexrop Ne 1 CaHkr- 573-90-00
Mmuoro¢yakmuonansHor | [TetepOypr, W
o uentpa Berboprckoro [Ipunopoxnas | 573-94-80
paiioHa amest, 0. 17,
autep A
6 | MuorogyHkiroHanbHbll | CaHKT- 573-90-00
neHTp Kanuaunckoro [etepOypr, WIH
paiioHa I'paxxnanckuit | 576-08-01
p., 1. 104,
Koprt. 1,
autep A
7 | Cexrop Ne 1 Cankr- 573-90-00
Muoro¢yukuuonansHor | IlerepOypr, 170071
o nentpa Kaimmaunckoro | KonaparbeBcku | 573-96-95
paiiona i np., 1. 22,
autep A
8 | MuorodyHnkimonanpHeiii | CaHKT- 573-90-00
ueHtp Kuposckoro [TerepOypr, np. | uam
parioHa Crauex, 1. 18 573-94-95
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9 | Cektop Ne 1 CaHnkr- 573-90-00
Muorodyskimonansaor | [letepOypr, ip. | win
o nenrpa Kuposckoro Haponnoro 573-90-28
paiioHa Ononyenus,
o. 101,
autep A,
nomenienue SH
10 | MuorodynkimoHanbapiii | CaHKT- 573-90-00
nentp Konnunackoro [etepOypr, W
paiioHa r. Konmnuno, 573-96-65
p. JIeHnHa,
o. 22
11 | Cextop Ne 1 noc. Metamnoc | 573-90-00
MuorodyskiuoHansHor | Tpoit, CagoBast | wiu
o nenrpa Konnmuuckoro yi1., 0. 21, 573-90-07
paiioHa Koprl. 3
12 | MHOTOYHKIIMOHANBHBIH | CaHKT- 573-90-00
LEHTP [TerepOypr, WIH
Kpacnorsapaeiickoro Hosouepxkaccku | 573-90-30
paiioHa i mp., 1. 60,
autep A
13 | MHorogyHkunonanbHbii | CaHKT- 573-90-00
uenTp Kpacnocensckoro | IlerepOypr, yi. | win
paiioHa Ilorpannunuka | 573-99-90
I'apekaBoro,
1. 36, Kopil. 6
14 | Cektop Ne 1 r. Kpacnoe 573-90-00
Muoro¢yukuuonansHor | Cerno, 170071
0 IIEHTpa yII. 417-25-65
Kpacnocenbsckoro OcBoOoXIeHUS
paiioHa , . 31, xopm. 1,
autep A
15 | MuorodyHkunoHanpHbid | CaHKT- 573-90-00
uentp Kponmranrckoro | IlerepOypr, 170071
paiioHa r. Kponmranar, | 610-18-56
p. JlennHa
1. 39a, nutep A
16 | MHorodpynkunonanbubiii | CaHKT- 573-90-00
1eHTp MOCKOBCKOTO [TerepOypr, W
paiioHa bnarogarnas 573-99-30
yi., 1. 41,
nutep A
17 | Cextop Ne 1 Cankrt- 573-90-00
Muorodysknuonansaor | [TerepOypr, W
0 11eHTpa MOCKOBCKOT0 Hosousmaiinos | 573-90-09
paiioHa CKUi 11p., 1. 34,
KOpII. 2
18 | MHOrOpyHKIIMOHANBHBIH | CaHKT- 573-90-00
uentp Kypoptaoro [TerepOypr, WIH
paiioHa r. Cectpopenk, | 573-96-70

ya. Tokapesa,
n. 7, nutep A
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19 | MHorodynkunoHanbHbeli | CaHKT- 573-90-00
neHtp Hesckoro paiiona | [lerepOypr, ip. | win
boabmeBukos, | 573-96-75
I. 8, xopr. 1,
nutep A
20 | Cektop Ne 1 Cankrt- 573-90-00
Mmuoro¢yuaknuonansHor | IletepOypr, yiu. | nnnm
o nientpa Heckoro Cenona, 1. 69, 573-96-80
paiiona Kopr. 1,
Jutep A
21 | MHorodpyHkunoHanbHbI | CaHKT- 573-90-00
uenTtp Ilerporpaackoro [TerepOypr, WK
paiioHa Kamennooctpo | 573-96-90
BCKHM TIp.,
a. 55, murep I’
22 | Cexrop Ne 1 CaHkr- 573-90-00
Muoro¢yaknuonansHor | [letepOypr, yiu. | nmm
0 LIEHTpa Kpacnoro 573-90-21
[Terporpaackoro paitona | Kypcanra, 1. 28
23 | MHorogpyHkunoHanbHbIH | CaHKT- 573-90-00
uentp Ilerpoasopuosoro | [letepOypr, 158101
paiioHa r. [Tereprod, 573-99-41
yi. bpatbeB
I'opkymenko,
a. 6, iurep A
24 | Cexrop Ne 1 CaHkT- 573-90-00
MuorodysknuonansHor | I[lerepOypr, NI
0 LIEHTpa r. JJomonocos, | 573-97-86
[TerponBopiioBoro yi. [ToGenprl,
paroHa a. 6, nutep A
25 | MuorodyHKInoOHaNBHBI | CaHKT- 573-90-00
ueHtp IIpumopckoro [TetepOypr, 1SN0
paiioHa ajiest 573-90-60
KorensrHukosa,
1. 2, KOp1l. 2,
nutep A
26 | Cektop Ne 1 Cankrt- 573-90-00
Mmuoro¢ysakmuonansHor | IlerepOypr, WIH
o entpa [Ipumopckoro Hosoxkonomsixe | 573-96-60
paiiona KM 1p.,
1. 16/8,
nutep A
27 | Cextop Ne 2 Cankrt- 573-90-00
Muorodysknuonansaor | [TerepOypr, W
o 1ientpa [Ipumopckoro Borateipckuii 573-94-90
paiioHa mp., aA. 52/1,
Jutep A
28 | CexTop Ne3 CaHkT- 573-90-00
Muorodyskiuonansaor | [lerepOypr, WIH
o nerrpa [Ipumopckoro [yBanoBckuit | 573-91-04
paiioHa np., 1. 41,
Kopr. 1,
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nutep A

29 | MHorodyHKIHOHANBHBIH | CaHKT- 573-90-00
neHtp Ilymkunckoro [etepOypr, W
paiioHa r. [Tymkun, 573-99-46

Mauas yir.,
n. 17/13,
nutep A

30 | Cexrop Ne 1 Cankrt- 573-90-00
Muorodyuknuonansaor | [TerepOypr, W
o nenrpa [lymxkunckoro | moc. lymapsr, | 573-91-09
paiiona [IymxuHckas

yiL., A. 38,
autep A

31 | Cextop Ne 2 CaHkr- 573-90-00
Mmuoro¢yakmuonansHor | [letepOypr, WIH
o nenrpa I[lymxkunckoro | r. IlaBnoBck, 573-90-04
paiioHa [Tecuansrit

nep., 1. 11/16

32 | Muorod@yHkuuoHaibHbIi | CaHKT- 573-90-00,
LeHTp PpyH3EHCKOro [etepOypr, 573-96-85,
paiioHa Hywnaiickuii mip., | 573-96-89

1. 49/126,
autep A

33 | Cekrop Ne 1 CaHnkr- 573-90-00
MuorodysknuonansHor | I[lerepOypr, NI
o nenrpa OpynzeHckoro | np. Cnassbl, 576-07-95
paiioHa 1. 2, xop. 1,

autep A

34 | MuaorodpyHknoHanbHbI | CaHKT- 573-90-00
neHTp LlenTpansHoro [TetepOypr, 1SN0
paiioHa Hesckuii nip., 573-90-57

n. 174, nutep A
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Ipuioxenune Ne 3

K  AJIMUHHCTPaTUBHOMY  perjamMeHty MecTHoi
aJMUHHCTpallUd  MYHHIWIIAJGHOTO  00pa30BaHUS
MOCENOK  AJIeKCaHAPOBCKas MO  IPeAoCTaBICHHUIO

MYHUIATAIBHON ycIyru

10 BBbIIAa4Y€e AaPXUBHBIX CIIPABOK, BBIINHUCOK, KOIHH
apXUBHBIX JIOKyMEHTOB OpraHoB MECTHOTI'0
CaMOYIPaBICHUSL BHYTPUTOPOJCKOTO
MyHHIMNIIBHOTO oOpaszoBanust CankT-IlerepOypra
MIOCENIOK AnekcaHIpOBCKasl

B MecTHy0 aJIMUHHUCTpaLIUIO
MyHHUIHIaTEHOTO 00pa30BaHUs
MOCENOK AJIEKCaHIPOBCKAst

Ot

3asgBieHue

[Ipoury BeIAaTH

(pamunus, uMs, OTUECTBO)

(apec perucTpaunu 3asBUTEIs)

(KOHTaKTHEBIE TeJe(hOHBI)

KomuuectBo OK3CMILIAPOB

Komusa neodxoauma st

IToamce

Jlara
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Ipuioxenue Ne 4

K  AJIMUHHCTPaTUBHOMY  perjamMeHty MecTHoi
aMUHHCTpanud  MyHUIUNAIBHOTO  00pa3oBaHUS
MOCEJIOK  AJIEKCAHIPOBCKas 110  HPEJOCTABICHUIO
MYHHLUNAIGHONH YCIYIM 1O BbIJa4€ apXHMBHBIX
CIPaBOK, BBIMMCOK, KOMUH apXWUBHBIX JOKYMEHTOB
OpraHoB MECTHOTO caMOoYIpaBJICHUS
BHYTPUTOPOJICKOTO MYHHIHMIAIBHOTO 00pa30BaHHs
Cankr-IletepOypra noceiaok AJeKCaHApPOBCKast

APXUBHAS CIIPABKA (BBIITHCKA)'

OcHoBaHue:
PykoBoguTens opranuzanuu IToamuce PacmmudpoBka noanucu
Hcnoonaurenn Iloamuce Pacmmdposka noanucu

' TekcT B apXMBHOI CIIPaBKE JAETCS B XPOHOJOTHYECKON IIOCIETOBATENBLHOCTH COOBITHI C yKa3aHHEM BHUIOB

apXUBHBIX JOKYMEHTOB U UX JaT. B apXuBHO cripaBKe I0MyCKaeTCsl IUTUPOBAHUE apPXUBHBIX JOKYMEHTOB.

HecoBnageHue OTOENbHBIX JAaHHBIX APXHMBHBIX JOKYMEHTOB CO CBEJCHHSMH, U3JI0XKEHHBIMU B 3alpoce, HE
SIBIIICTCS MPENATCTBHEM JUIS BKIIIOUEHHS UX B apXMBHYIO CIIPaBKy NpPH YCIOBHUM, €CIH COBIIAJCHHE BCEX OCTAIbHBIX
CBEJICHUH HE BBI3BIBACT COMHEHUH B TOXKAECTBEHHOCTH JMIA WM (DAKTOB, O KOTOPBIX T'OBOPHUTCS B apXHUBHBIX
JTOKyMeHTax. B apXuBHOI cripaBKe 3TH JaHHBIE BOCTIPOU3BOAATCS TaK, KaK OHM M3JIOKEHBI B apXMBHBIX JOKYMEHTaX, a
pPacxXo’KAEHUs, HECOBIIAJACHUS U HETOUHBIE HAa3BaHMSA, OTCYTCTBHE MMEHH, OTYECTBA, MHUIAJIOB WJIM HAJIMYUE OJHOTO
13 HAX OTOBapUBAIOTCS B TEKCTE CIPaBKH B CKOOKax («Tak B mokymeHTe», «Tak B TEKCTE OpUTHHATIAY).

Csenenns o pabote, yaebe B HECKONBKHX OPTaHU3ALMUAX, YICOHBIX 3aBEJCHHUAX BKIIIOYAIOTCSA B OIHY apXHUBHYIO
CIPaBKy.

B npumevaHuMsX 1Mo TEKCTy apXWMBHOHM CHpaBKH OrOBapUBAIOTCS HEPAa300pUYMBO HalMCAaHHBIC, WCIIPABICHHbIC
aBTOpPOM, HE MOJAAIOLIMEcs NPOUYTEHUIO BCIEICTBHE IOBPEXKACHUS TekcTa opuruHana Mecra («Tak B Tekcte
opuruHana», «B Texcre Hepaz0opUUBOY).

B TexcTe apXuBHOW CHpaBKH HE JIOMYCKAIOTCA W3MEHEHHs, UCIPABICHNS, KOMMEHTApUH, COOCTBEHHBIC BBIBOBI
HCTIOJHUTENS M0 COJEPXKAHWI0 apXUBHBIX JTOKYMEHTOB, HA OCHOBAaHMH KOTOPBIX COCTaBJIEHa apXWBHas CHpaBka. B
KOHIIE ApXUBHOM CIPaBKH MPUBOJATCS apXUBHbIC MN(PHI 1 HOMEPA JIMCTOB EAWHUIl XPAHEHHS apXUBHBIX JOKYMEHTOB,
NeYaTHbIE H3JAaHUsS, MCIOJIB30BABIIUECA Ul COCTABICHUS apXUBHOM CIpaBKUM. B TekcTe apXUBHOM CIpaBKH
JIOIYCKAETCs TIPOCTABJICHHE apXWBHBIX HIM(POB ¥ HOMEPOB JIHCTOB €IUHUI] XPaHEHHUSI apXUBHBIX JOKYMEHTOB Cpa3y
TIOCJIE M3JIOKEHUS KaXXJ0To (hakTa mim coObITusa. B apxuBHOi cripaBke, 00beM KOTOPOH NMPEBBIIAET OJUH JHCT, JIUCTHI
JIOJDKHBI OBITH IPOLINTHI, TPOHYMEPOBAHBI M CKPEIUICHBI IeuaThio MecTHOW aMUHUCTpaIiei.

ApxuBHas cIpaBKa, @peJHAa3HAYeHHas M MCIOJIb30BaHUSA Ha Teppuropun Poccuiickoit ®denepauuy,
mojnuceBaeTcs [ maBoit MecTHOW aJIMUHHCTpaLlMU, M 3aBepsercs medaTbio MecTHOW aJMUHHCTpalud. ApXHUBHAS
CIpaBKa, NpeAHA3HA4YCHHAs MAJIs HampaBlIeHHA 3a pyOex, moamuchiBaerca [nmaBoi MecTHOW aaMUHHCTpanuu M
3aBepsercs repOoBoit meyaTpio MecTHOW aIMUHICTPAIINH.

IIpn HEoOXOAMMOCTH K apXMBHOM CIIPaBKE MPHJIATAIOTCS KONMWHU APXUBHBIX JOKYMEHTOB WUIM BBIIHCKU U3 HHX,
MOJTBEPKIAIOIINE CBEICHH S, N310KEHHBIEC B APXUBHON CIIpaBKe.
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Ipuioxkenue Ne 5

K AIMHHHCTpPAaTHBHOMY  perjaMeHTy  MecTHOH
aIMUHHUCTPAll{d  MYHHIUIAJIBHOTO  00Opa3oBaHMS
[OCENIOK  AJIEKCAaHAPOBCKAas 110  IPEIOCTABICHHUIO
MYHULHMIAQIBHOW YCIyTH IO BBIIAaue AapXUBHBIX
CIIPaBOK, BBIMHCOK, KOMHI apXUBHBIX JOKyMEHTOB
OpraHoB MECTHOT'O CaMOyIpaBIICHHS
BHYTPUTOPOJCKOIO MYHHIMIATEHOTO 00pa3oBaHUs
Cankr-IlerepOypra nocenaok AneKkcaHapOBCKas

(®.1.0. 3asiBUTENS B AaTEIBHOM MAEKE)

(anmpec 3asBUTEIS)

o=

YBa:xkaembli (ast)

MecrtHas aIMHAHUCTpALUS MyHUIIMIIaIBbHOTO o0Opa3oBaHus IIOCEJIOK
AnexcaHapoBcKas, paccMoTpeB Bae 3asBienue (Bx. Ne OT . . ), HACTOSALIUM
coo01maer Bam 00 OTKa3e
B IPEJOCTaBICHUN MYHULUIAIBHOM yCIIyru o NpUYMHE

(IpUYMHBI OTKa3a B MPEAOCTABICHUH MyHULIUIIAIBHON YCIyTH)

I'naBa MecTHOH agMUHHCTPALUH / /
(moamucek) (1.0., bamumms )

M.IL

WUcnoaHurens:
(@.11.0)
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